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your wages and other income, including
incoms eamed by a spouse, during the year,

Line G. Other credits. You might be able
to reduce the tax withheld from your
paycheck if you expect to claim other tax
credits, such as the earned Income tax
credit and tax credits for education and
child care expenses. If you do so, your
paychack will be larger but the amount of
any refund that you receive when you file
your tax return wilf be smaller. Follow the
instructions for Worksheet 1-6 in Pub. 505
if you want to reduce your withholding to
take these credits into account.

Deductions, Adjustments, and
Additional Income Worksheet
Complete this worksheet to determine if
you're able to reduce the tax withheld from
your paycheck to account for your ltemized
deductions and other adjustments to
income such as IRA contributions. If you
do s, your refund at the end of the year
will be smaller, but your paycheck will be
larger. You're not required to complete this
worksheet or reduce your withholding If
you don't wish to do so.

You can also use this worksheet to figure
out how much to Increase the tax withheld
from your paycheck if you have a large
amount of nonwage inceme, such as
interest or dividends.

Another option Is to take these ltems Into
account and make your withholding more
accurate by using the calculator at
www.irs.goviWdApp. If you use the
calculator, you don’t need to complete any
of the worksheets for Form W-4.

Two-Earners/Multiple Jobs
Worksheet
Complete this workshest if you have more

than cne job at a time or are marrled filing
Jointly and have a working spouse. If you
don't complete this worksheet, you might
have too little tax withheld. If so, you will
owe tax when you file your tax return and
might be subject to a penalty.

Figure the total number of allowances
you're entitled to ctaim and any additional
amount of tax to withhold on all jobs using
worksheets from only one Form W-4. Claim
all allowances on the W-4 that you or your
spousa file for the highest paying jobh in
your family and claim zero allowances on
Forms W-4 filed for all other Jobs. For
example, if you earn $60,000 per year and
your spouse earns $20,000, you should
complete the waorksheets to determine
what to enter on lines 5 and 6 of your Form
W-4, and your spouse should enter zero
("-0-") on lines 5 and 6 of his or her Form
W-4, See Pub. 505 for details.

Another option is to use the calculator at
www.irs.gov/W4App to make your
withholding more accurate.

Tip: If you have a working spouse and your
incomes are similar, you can check the
“Married, but withhold at higher Single
rate” box Instead of using this worksheet. If
you choose this option, then each spouse
should fil out the Personal Allowances
Worksheet and check the "Married, but
withhold at higher Single rate” box on Form
W-4, but only one spouse should ¢laim any
alfowances for credits or fill out the
Deductions, Adjustments, and Additfonal
Income Worksheet.

Instructions for Employer
Employees, do not complete box 8, 9, or
10. Your employer will complete these
boxes if necessary.

New hire reporting. Employers are

raquired by law to report new employees to
a designated State Directory of New Hires,
Employers may use Form W-4, boxes 8, 8,
and 10 to comply with the new hire
reporting requirement for a newly hired
employee. A newly hirad employes is an
employee who hasn't previously been
employed by the employer, or who was
previously employed by the employer but
has been separated from such prior
employment for at least 60 consecutive
days. Employars should contact the
appropriate State Directory of New Hires to
find out how to submit a copy of the
completed Form W-4. For Information and
links to each designated State Directory of
New Hires {including for U.S. territories), go
to www.acf.hhs.gov/programs/css/
employers.

i an employer is sending a copy of Form
W-4 to a designated State Directory of
New Hires to comply with the new hire
reporting requirement for a newly hired
employee, complete boxes 8, 8, and 10 as
follows,

Box 8. Enter the employer's name and
address. If the employer is sending a copy
of this form to a State Directory of New
Hires, enter the address where child
support agencles should send Income
withholding orders.

Box 9. If the employer is sending a copy of
this form to a State Directory of New Hires,
enter the employee’s first date of
employment, which |s the date services for
payment were flrst performed by the
employes. If the employer rehired the
empicyee after the employee had been
separated from the employer's service for
at least 60 days, enter the rehire date,

Box 10. Enter the employer's employer
identification number (EIN).
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Personal Allowances Worksheet (Kesp for your records.)
A Enter “1” for yourself R o e e e e e A
B Enter “1” if you will file as marrled f:hng Joint[y e e e e e B
C  Enter “1" If you will file as head of household . . , Cc
* You're single, or marrled filing separately, and have only one Job or
D  Enter "1"if: { * You're maried filing jointly, have anly one Job, and your spouse doesn't work; or ] D

* YYour wages from a second job ot your spouse’s wages (or the tolal of both) are $1,500 or less,
E  Child tax credit. See Pub. 872, Child Tax Credit, for more information.
* If your total Income wili be less than $69,801 ($101,401 If married filing jointly), enter “4” for each eligible child.
* if your total income will be from $69,801 to $175,550 ($101,401 to $339,000 If marrled filing jolntly), enter “2" for each
sligible child.
* |f your total Income will be from $175,551 to $200,000 ($339,001 to $400,000 if married filing Jointly), enter “1” for
each eligible child.
» If your total income will be higher than $200,000 ($400,000 if married filing jointly), enter*-0-" , , ., . , . . E
F  Credit for other dependents.
« If your total income will be less than $69,801 ($101,401 if marrled filing jointly), enter “1" for each eligible dependent.
« If your total Income will be from $69,801 to $175,550 ($101,401 to $339,000 [f married filing jointly), enter “1" for every
two dependents (for example, “-G-" for one dependent, “1” If you have two or three dependents, and “2" If you have
four dependents),
« If your total income will be higher than $175,650 ($339,000 if marvied fiting Jointly), enter “-0-" o
Other credits, If you have other credits, see Worksheet 1-6 of Pub. 505 and enter the amount from that worksheat here .
Add lines A through G and enter thetotalhere . . . . . . . >

\TT

X o

* If you plan to ltemize or clafm adjustments to Income and want to reduce your withhelding, or if you
have a large amount of nonwage Income and want to Increase your withholding, see the Deductions,

For accuracy, Adjustments, and Additional Income Worksheet below.
complete all » If you have more than one job at a time or are married filing jointly and you and your spouse both
worksheets work, and the combined eamings from all jobs exceed $52,000 (524,000 if married filing jointly), see the

Two-Earners/Multiple Jobs Worksheet on page 4 to avoid having too little tax withheld,

+ if neither of the above situations applies, stop here and enter the number from line H on line 5 of Form
W-4 above.

Deductions, Adjustments, and Additional Income Worksheet
Note: Use this workshest only if you plan to itemize deductions, claim certain adjustments to Income, or have a large amount of nonwage
income.

1  Enter an estimate of your 2018 itemized deductlons. These include qualifying home mortgage interest,
charitable contributions, state and local taxes (up to $1 0 000) and medical expenses In excess of 7.5% of

that apply.

your Income. See Pub, 505 for details . . e, 18
$24,000 If you're married filing jointly or quaﬂfylng widow(er)
2  Enter $18,000 If you're head of household e e e e e e e 23
$12,000if you're single or married filing separataly
3 Subtractline 2 from line 1. If zero or less, enter “-0-* . . . P 33
4  Enter an estimate of your 2018 adjustments to income and any addltlonal standard deductlon for age or
blindness (see Pub, 505 for information about these items). e e e e e e 4%
§  Add lines 3 and 4 and enter tha total | . 5%
6  Enter an estimate of your 2018 nocnwage Income (such as dividands or interest) 6 3
7  Subtractline 6 from fine 5. If zero, enter “-0-". if less than zero, enter the amount in parentheses . 7%
8  Divide the amount on line 7 by $4,150 and enter the result here. If a negative amount, enter In parenthesas.

L]

Dropanyfracton . . . . . . . . . . . . . . . . ..

9  Enter the number from the Personal Allowances Worksheet, ineHabove . . . . . - 9
10  Add lines 8 and 9 and enter the total here. If zero or less, snter “-0-", If you plan to use tha Two Eamersl
Muitiple Jobs Worksheet, also enter this total on iine 1, page 4, Qlherwise, stop here and enter this total

onFormW-4, line 5, paget . . . . . . . . . o e e e e e e e e 10
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Two-Earners/Multiple Jobs Worksheet
Note; Use this workshest only If the Instructions under line H from the Personal Allowances Worksheet direct you here.
1  Enter the number from the Personal Allowances Workshest, Iine H, page 3 (or, if you used the
Deductions, Adjustments, and Additicnal Income Worksheet on page 3, the number from line 10 of that
worksheet) . |
2  Find the number in Table 1 below that applies to the LOWEST paying job and enter it here. Howaever, if you're
married filing jolnlly and wages from the highest paying job are $75,000 or less and the combined wages for
you and your spouse are $107,000 or less, don't enter more than “3” . o e e e e 2
3  Iffine 1 |s mare than or equal to line 2, subtract line 2 from line 1. Enter the result here {if zero, enter “-0-")
and on Form W-4, line 5, page 1. Do not use the rest of this worksheet . e e e e 3
Note: If line 1 is less than line 2, enter “-0-" on Form W-4, line 5, page 1. Complete lines 4 through 9 below to
figure the additional withholding amount necessary to avold a year-end tax bill,
4 Enter the number from line 2 of this workshest 4
§  Enter the number from line 1 of thisworksheot . . . . . . . . . . . &
6 Subtractline 5 fromline 4 , o e e e e e e e e e e e e e 6
7  Find the amount In Table 2 below that applies to the HIGHEST paying job and enter it here 73
8  Muiltiply line 7 by line 6 and enter the result here. This is the additional annual withholding needed 8 3
9  Divide line 8 by the number of pay periods remaining in 2018. For example, divide by 18 if you're paid every
2 weeks and you complete this form on a date in late April when there are 18 pay petlods remalning In
2018. Enter the result here and on Form W-4, line 6, page 1. This is the additional amount to be withheld
fram each paycheck R I T - I
Tahle 1 Table 2
Marrled Filing Jointly All Others Married Filing Jointly All Others
Ifwages from LOWEST | Enteron It wages from LOWEST | Enteron tf wages from HIGHEST | Enteron if wages from HIGHEST | Enter on
paying job are— line 2 above | paying job are— ling 2 above | paying job are— line 7 above | paying job are— fine 7 gbove
$0 - 85,000 0 $0 - $7,000 0 $0 - $24,375 $420 40 - $7,000 $420
5601 - 8,500 7.001 - 12,500 1 24,376 - 82,725 500 7,001 - 36,175 500
9,50 - 19,000 2 12,601 - 24,500 2 82,726 - 170,325 910 36,176 - 79,875 910
19,001 - 28,500 3 24,501 - 31,500 3 170,326 - 320,325 1,000 79,976 - 164,976 1,000
26,501 - 37,000 4 31,601 - 39,000 4 320,326 - 405,325 1,330 154,976 - 197,475 1,330
37,001 - 43,600 5 39,001 - 65000 5 405,326 - 605,325 1,450 197,476 - 497,475 1,460
43,501 - 55,000 8 55,000 - 70,000 6 605,326 and aver 1,540 497,476 and over 1,640
65,601 - 60,000 7 70,001 - 85,000 7
60001 - 70,000 ] 85,001 - 90,000 8
70,001 - 75,000 ¢ 90,001 - 104,000 ¢
75,001 - 85,000 10 100,001 - 105,000 10
£5,001 - 95,000 11 106,001 - 115,000 1
95,001 - 130,000 12 115,00% - 120,000 12
130,001 - 150,000 13 120,001 - 130,000 13
150,001 - 160,000 14 130,001 - 145,000 14
160,001 - 170,000 15 145,001 - 155,000 15
170,001 - 180,000 i6 155,001 - 185,000 16
180,001 - 190,000 17 185,001 and over 17
190,001 - 200,000 18
200,001 and over 19

Privacy Act and Paparwork Reduction
Act Notice. We ask for the Information on
this form to carry out the Intemal Revenue
faws of the United States, Internal Revenue
Code sections 3402(f}(2) and 6109 and
their regulations require you to provide this
information; your employer uses it to
determine your federal income tax
withholding. Fallure to provide a properly
completed ferm will result in your being
treated as a single persen who claims no
withholding altowances; providing
fraudulent information may subject you to
penalties, Routine uses of this Information
include giving it to the Departmant of
Justlce for civii and criminal litigation; to
cltles, states, the District of Columbia, and

U.S. commonwealths and possessions for
use In administering their tax laws; and to
the Department of Health and Human

Services for use In the National Directory of

New Hires. We may also disclose this
information to other countries under a tax
treaty, to federal and state agencles to
enforce federal nontax criminal laws, or to
federal law enforcement and Intelligence
agencles to combat terrorism,

You aren’t required to provide the
information requosted on a form that's
subject to the Paperwork Reduction Act
unless the form displays a valid OMB
contro! number. Books or records relating
to a form or s instructions must be

retalned as long as their contents may
becoms material In the administration of
any Internal Revenue law, Generally, tax
returns and retum information are
confidential, as required by Code section
6103.

The average time and expenses required
to complete and file this form will vary
depending on individual circumstances.
For estimated averages, see the
instructions for your Income tax retum.

if you have suggestions for making this
form simpler, we would be happy 1o hear
from you. See the Instructions for your
income tax return.
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