Form A

WORKFORCE INVESTMENT ACT ~ HIRE A YOUTH SUMMER PROGRAM

 REQUEST FOR PROPOSAL

This cover sheet must accompany submitted proposals.

Name of Organization:












Contact Person/Title:












Proposed District/Area to be Served:










Name of Project:












Address:












Telephone:  (        )



  
Fax:  (        )






Email:






Website:






Total Budget:





Amount of Funds Requested:




Number of Youth Served:



Cost/Participant:





CLASSIFICATION (Tax paying/legal status of Respondent - Check applicable box (es)):

( NOT-FOR-PROFIT (Tax exempt under IRS Code 502(c) or 501(c)(3)


(  Community-Based Organization 
( Faith-based Organization

( EDUCATIONAL INSTITUTION (Per Sec.481 (a) (1), Higher Ed. Act of 1965


(  4+ Year
( 2 Year

(Proprietary Post-Secondary
( Local Ed. Agency

(  COMMERCIAL (FOR PROFIT) ORGANIZATION  (  LABOR ORGANIZATION

(  GOVERNMENT:
(  Federal
( State

( County
( Municipal

CERTIFICATION (approved to provide training or related services under:)

(   Department of Education - Higher Education

(    Department of Education - Private Vocational Education - Chapter 18/46

(    Department of Labor and Workforce Development - Chapter 531 Section J

· Local Education Agency  
· Other: 

     (    Not Certified 
( Certificate Pending (specify) 





Respondent must attach appropriate copies of verification of classification (Attachment 3) and certification (Attachment 4).
	I affirm that the information provided within this proposal, to the best of my knowledge, is true and accurate.  I affirm that I am duly authorized on behalf of the above organization to submit this proposal as well as to enter into a contractual relationship with the Monmouth County Division of Employment and Training.  In addition, I ensure that the proposal is complete and has been submitted according the instructions and requirements.  I also acknowledge that this proposal will be eliminated from the review process if any of the required information is omitted.

Name






Title
Signature





Date


	For Workforce Partnership Staff Only

	

	Date Received _______________________Time ____________    Signed Original (Yes/No) ____________



	Number of Copies  ___________  

CD or Flash memory stick (check)___________
	(1 original, 5 copies and one PDF electronic copy {on CD or flash memory stick} of the entire proposal package is required)




RFP CHECKLIST FOR RESPONDENTS

This checklist is being included with the Request for Proposals in order to make it easier for you, the Respondent, to remember what to send with your proposal.  It is also designed to enable the Administrative Entity staff to determine at a glance whether a proposal is complete, and to facilitate the prompt processing of your proposal.  Please answer all the questions, then sign the completed checklist and enclose it with your proposal.
1. Have you answered all questions in Section 5.0 on the Proposal Forms?


2. Have you included one copy of the proposal with original signatures and five copies?


3. Have you included and/or completed the following forms? 


Form A:  Proposal Cover and Affirmation Sheet - ONE ORIGINAL SET plus FIVE COPIES.

Form B:  Budget Information - ONE ORIGINAL SET plus FIVE COPIES.

4. Has the proposed budget been signed by the appropriate official?

5. Has the Authorized Official for your organization signed the following documents? 
               (Ensure that they have been witnessed or notarized where appropriate):

Form D.1 - Certification Regarding Lobbying







Form D.2 - Certification Regarding Debarment, Suspension and Ineligibility from Transactions Involving Federal Assistance Funds 



Form D.3 - Non-Collusion Affidavit                                                                          
6. Have you included the following attachments?
· Attachment 1
Memorandum of Understanding 

· Attachment 2
Worksite/Internship Information


· Attachment 3
Verification of Classification/Legal Status 


· Attachment 4
Certification as a Training Provider/School


· Attachment 5
Board of Directors Roster


· Attachment 6
Statement of Ownership


· Attachment 7
Organization Schedule/List of site closing dates


· Attachment 8
Organizational Chart 


· Attachment 9 
Staff Job Descriptions/Qualifications


· Attachment 10
New Jersey Business Registration Certificate

· Attachemtn11
Americans with Disabilities Act

· Attachment 12
Equal Employment Opportunity Language

I certify that I have checked this proposal response.  To the best of my knowledge, the proposal has been completed correctly and all relevant supporting materials and documentation have been attached.
Signature





Date
Name (Printed)





Title

CERTIFICATION REGARDING LOBBYING
CERTIFICATION FOR CONTRACTS, GRANTS, LOANS

AND COOPERATIVE AGREEMENTS

The undersigned certifies, to the best of his or her knowledge and belief, that:

1. No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any person for influencing or attempting to influence an officer or employee of an agency, a member of Congress, an officer or employee of Congress, or an employee of a member of Congress in connection with the awarding of any Federal contact, the making of any Federal grant, the making of any Federal loan, the entering into of any cooperative agreement, and the extension, continuation, renewal, amendment or modification of any Federal contract, grant, loan or cooperative agreement.

2. If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or any employee of a Member of Congress in connection with this Federal contract, grant, loan or cooperative agreement, the undersigned shall complete and submit Standards Form-LLL, "Disclosure Form to Report Lobbying," in accordance with its instructions.

3. The undersigned shall require that the language of this certification be included in the award documents for all sub awards at all tiers (including subcontracts, subgrants and contracts under grants, loans, and cooperative agreement) and that all subrecipients shall certify and disclose accordingly.

This certification is a material representation of fact upon which reliance was placed when this transaction was made or entered into.  Submission of this certification is a prerequisite for making or entering into this transaction imposed by section 1352, title 31, U.S. Code.  Any person who fails to file the required certification shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 for each such failure.

	

	Organization


	
	

	Authorized Signature
	
	Date

	
	
	

	Printed Name
	
	Title


INSTRUCTIONS FOR CERTIFICATION
1.   By signing and submitting this proposal, the prospective recipient of Federal assistance funds is providing the certification as set out below.

2.   The certification in this clause is a material representation of fact upon which reliance was placed when this transaction was entered into.  If it is later determined that the prospective recipient of Federal assistance funds knowingly rendered an erroneous certification, in addition to other remedies available to the Federal government, the Department of Labor (DOL) may pursue available remedies, including suspension and/or debarment.

3.  The prospective recipient of Federal assistance funds shall provide immediate written notice to the Administrative Entities if at any time the prospective recipient of Federal assistance funds learns that this certification was erroneous when submitted or has become erroneous by reason of changed circumstances.

4.
The terms "covered transaction," "debarred," "suspended," "ineligible," "lower tier covered transaction," "participant," "person," "primary covered transaction," "principal”, "proposal," and "voluntarily excluded", as used in this clause, have the meanings set out in the Definitions and Coverage section of rules implementing Executive Order 12549.  You may contact the Administrative Entity for assistance in obtaining a copy of those regulations.

5.
The prospective recipient of Federal assistance funds agrees by submitting this proposal that, should the proposed covered transaction be entered into, it shall not knowingly enter into any lower tier covered transaction with a person who is debarred, suspended, declared ineligible, or voluntarily excluded from participation in this covered transaction, unless authorized by the State or County.

6.
The prospective recipient of Federal assistance funds further agrees by submitting this proposal that it will include the clause titled "Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion - Lower Tier Covered Transactions," without modification, in all lower tier covered transactions and in all solicitations for lower tier covered transactions.

7.
A participant in a covered transaction may rely upon a certification of a prospective participant in a lower tier covered transaction that it is not debarred, suspended, ineligible, or voluntarily excluded from the covered transaction, unless it knows that the certification is erroneous.  A participant may decide the method and frequency by which it determines the eligibility of its principals.  Each participant may but is not required to check the List of Parties Excluded from Procurement or Non-procurement Programs.
8.
Nothing contained in the foregoing shall be construed to require establishment of a system of records in order to render in good faith the certification required by this clause.  The knowledge and information of a participant is not required to exceed that which is normally possessed by a prudent person in the ordinary course of business dealings.

9.
Except for transactions authorized under paragraph 5 of these instructions, if a participant in a covered transaction knowingly enters into a lower tier covered transaction with a person who is suspended, debarred, ineligible, or voluntarily excluded from participation in this transaction, in addition to other remedies available to the Federal Government, the County may pursue available remedies, including suspension and/or debarment.

CERTIFICATION REGARDING

DEBARMENT, SUSPENSION, INELIGIBILITY AND VOLUNTARY EXCLUSION

LOWER TIER COVERED TRANSACTION

This certification is required by the regulations implementing Executive Order 12549, Debarment and Suspension, 29 CFR Part 98, Section 98.510, Participant's responsibilities.  The regulations were published as Part VII of the May 26, 1988 Federal Register, (pages 19160-19211).

** BEFORE COMPLETING CERTIFICATION, READ ATTACHED INSTRUCTIONS WHICH ARE AN INTEGRAL PART OF THE CERTIFICATION**

1.
The prospective recipient of Federal assistance funds certifies, by submission of this proposal, that neither it nor its principals are presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation in this transaction by any Federal department or agency.

2.
Where the prospective recipient of Federal assistance funds is unable to certify to any of the statements in this certification, such prospective participant shall attach an explanation to this proposal.

	

	Organization


	
	

	Authorized Signature
	
	Date

	
	
	

	Printed Name
	
	Title


NON-COLLUSION CERTIFICATION

I, 






 of the City of 





in the County of Monmouth and the State of New Jersey certify that:

I am 











 of the 



(Title)










       , the Respondent making 

(Name of Organization)

Proposal with full authority so to do; that said Respondent has not directly or indirectly, entered into any agreement, participated in any collusion, or otherwise taken any action in restraint of free competition in connection with the Proposal submitted herein; and that all statements contained in said Proposal and in this certification are true and correct, and made with full knowledge that the County of Monmouth relies upon the truth of the statements contained in the said Proposal and in the statements contained in this certification in awarding the contract for the said Proposal.

I further warrant that no person or selling agency has been employed or retained to solicit or secure such contract upon an agreement or understanding for a commission, percentage, brokerage or contingent fee, except bona fide employees or bona fide established commercial or selling agencies maintained by ____________________________________________.

(Name of Organization)

I certify that the foregoing statements made by me are true.  I am aware that if any foregoing statements made by me are willfully false, I am subject to punishment.
	

	Organization


	
	

	Authorized Signature
	
	Date

	
	
	

	Printed Name
	
	Title


Memorandum of Understanding

Applicable only to collaborations between Bidder and other external organizations.
	Name of Organization:
	

	Name of Collaborating Organization:
	

	Address:
	

	

	Telephone:
	

	Contact Person:
	


What are the goals and objectives of this partnership? 


























































In the context of this partnership, what is the role of the organization submitting the proposal? 





















































In the context of this partnership, what is the role of the collaborating organization? 






















































Other Comments: 


















































Authorized Representative of collaborating organization:

Print Name and Title 

Signature/ Date 

Note: A separate Memorandum of Understanding should be used for each partnership in which the submitting organization is involved.  

WORKSITE INFORMATION

Respondent/Organization Name




Contact Person
                              

Phone #








This form must be used by ALL respondents to record those employers' and/or organizations that the Respondent intends to use for placement (subsidized and unsubsidized) of Youth.  This completed form must be returned with the proposal response.  Attach as many sheets as necessary.

	Employer/Organization
	Location (Municipality)
	Position/Job Title
	# available jobs
	Type of Placement*

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


* Indicate Work Experience, Internship, Unsubsidized Employment, Job Coaching, Job Shadowing, Mentoring Project, or any other applicable and allowable type of placement activity.   

STATEMENT OF OWNERSHIP

(N.J.S.A. 52:25-24.2)

The VENDOR is (check one):


[image: image1.wmf]  Individual


[image: image2.wmf]  Partnership

[image: image3.wmf]  P.A.    
[image: image4.wmf]  P.C.    
[image: image5.wmf]  L.L.C.    
[image: image6.wmf]  L.L.P.


[image: image7.wmf]  Corporation

[image: image8.wmf]  Joint Venture

[image: image9.wmf]  Other (specify): ______________

I certify that:


[image: image10.wmf]  No individual person or entity owns a 10% or greater interest in the Vendor.

OR


[image: image11.wmf]  The names and addresses of all persons and entities who own a 10% or greater interest in the Vendor or any listed entities are as follows:


  NAME:
  

ADDRESS:

1.














2.














3.














4.














5.















[image: image12.wmf]  Check here if additional sheets are attached.


[image: image13.wmf]  Check here to certify that no person or entity, except for those already listed above or on any attached sheets, owns a 10% or greater interest in the vendor or any listed entities.

NAME OF VENDOR:










SIGNATURE:  











PRINT NAME & TITLE:
 









DATE:  












NOTE: If an entity owns a 10% or greater interest in the Vendor, list all owners of 10% or greater interest for each such entity.  Repeat the process of disclosure as necessary for each tier or level of ownership until the name and address of each individual person who owns a 10% or greater interest in each listed entity has been disclosed.

NEW JERSEY BUSINESS REGISTRATION

 REQUIREMENTS – NON-CONSTRUCTION

All New Jersey and out of state business organizations must obtain a Business Registration Certificate (BRC) from the Department of Treasury, Division of Revenue, prior to conducting business in the State of New Jersey.  Proof of valid business registration with the Division of Revenue, Department of Treasury, State of New Jersey, must be submitted with the bid for the vendor.  No contract will be awarded without proof of business registration with the Division of Revenue.  The contract will contain provisions in compliance with N.J.S.A. 52:32-44, as amended, outlined below.

The contractor shall provide written notice to its subcontractors and suppliers of the responsibility to submit proof of business registration to the contractor.

Before final payment of the contract is made by the contracting agency, the contractor shall submit an accurate list and proof of business registration of each subcontractor or supplier used in the fulfillment of the contract, or shall attest that no subcontractors were used.

For the term of the contract, the contractor and each of its affiliates and each subcontractor and each of its affiliates (N.J.S.A 52:32-44 (g) (3)) shall collect and remit to the Director, New Jersey Division of Taxation, the use tax due pursuant to the “Sales and Use Tax Act” (N.J.S.A. 54:32 B-1, et seq.) on all sales of tangible personal property delivered into this state.

A business organization that fails to provide a copy of a registration as required pursuant to section 1 of P.L. 2001, c.134 (N.J.S.A. 52:32-44 et seq.) or subsection e. or f. of section 92 of P.L. 1977, c.110 (N.J.S.A. 5:12-92), or that provides false business registration information under the requirements of either of those sections, shall be liable for a penalty of $25.00 for each day of violation, not to exceed $50,000.00 for each business registration copy not properly provided under a contract with a contracting agency.

A sample Business Registration Certificate is attached.  Other forms, such as a Certificate of Authority to collect Sales and Use Taxes or a Certificate of Employee Information Report Approval, are not acceptable.

Any questions in this regard can be directed to the Division of Revenue at (609) 292-1730.  Form NJ-REG can be filed online at:

http://www.state.nj.us/treasury/revenue/gettingregistered.htm#busentity
	

	Organization


	
	

	Authorized Signature
	
	Date

	
	
	

	Printed Name
	
	Title


Sample Business Registration Certificate 
(for example purposes only) 
[image: image14.png]QF TREASURY/

NUE

P o ; : o ; : Acting Direct\dr' e i e e
FORM-BRC(08-01) / : This Certificate is.NOT assignable or fransferable.. It must.be conspicuously displayed at above ‘address.! !





AMERICANS WITH DISABILITIES ACT

EQUAL OPPORTUNITY FOR INDIVIDUALS WITH DISABILITIES

The Contractor and the Owner do hereby agree that the provisions of the Americans With Disabilities Act of 1990 (the “Act”) (42 U.S.C. §12101, et seq.), which prohibits discrimination on the basis of disability by public entities in all services, programs, and activities provided or made available by public entities, and the rules and regulations promulgated pursuant thereunto, are made a part of this contract.  In providing any aid, benefit, or service on behalf of the Owner pursuant to this contract, the Contractor agrees that the performance shall be in strict compliance with the Act.  In the event that the Contractor, its agents, servants, employees, or subcontractors violate or are alleged to have violated the Act during the performance of this contract, the Contractor shall defend the Owner in any action or administrative proceeding commenced pursuant to this Act.  The Contractor shall indemnify, protect, and save harmless the Owner, its agents, servants, and employees from and against any and all suits, claims, losses, demands, or damages of whatever kind or nature arising out of or claimed to arise out of the alleged violation.  The Contractor shall, at its own expense, appear, defend, and pay any and all charges for legal services and any and all costs and other expenses arising from such action or administrative proceeding or incurred in connection therewith.  In any and all complaints brought pursuant to the Owner’s grievance procedure, the Contractor agrees to abide by any decision of the Owner which is rendered pursuant to said grievance procedure.  If any action or administrative proceeding results in an award of damages against the Owner or if the Owner incurs any expense to cure a violation of the ADA which has been brought pursuant to its grievance procedure, the Contractor shall satisfy and discharge the same at its own expense.

The Owner shall, as soon as practicable after a claim has been made against it, give written notice thereof to the Contractor along with full and complete particulars of the claim.  If any action or administrative proceeding is brought against the Owner or any of its agents, servants, and employees, the Owner shall expeditiously forward or have forwarded to the Contractor every demand, complaint, notice, summons, pleading, or other process received by the Owner or its representatives.

It is expressly agreed and understood that any approval by the Owner of the services provided by the Contractor pursuant to this contract will not relieve the Contractor of the obligation to comply with the Act and to defend, indemnify, protect, and save harmless the Owner pursuant to this paragraph.

It is further agreed and understood that the Owner assumes no obligation to indemnify or save harmless the Contractor, its agents, servants, employees and subcontractors for any claim which may arise out of their performance of the Agreement.  Furthermore, the Contractor expressly understands and agrees that the provisions of this indemnification clause shall in no way limit the Contractor’s obligations assumed in this Agreement, nor shall they be construed to relieve the Contractor from any liability, nor preclude the Owner from taking any actions available to it under any other provisions of this Agreement or otherwise at law.

	

	Organization


	
	

	Authorized Signature
	
	Date

	
	
	

	Printed Name
	
	Title


(2/06)

EXHIBIT A

MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE

N.J.S.A. 10:5-31, et seq., N.J.S.A. 17:27
GOODS, PROFESSIONAL SERVICES AND

GENERAL SERVICE CONTRACTS

During the performance of this contract, the contractor agrees as follows:

a.
The contractor or subcontractor, where applicable, will not discriminate against any employee or applicant for employment because of age, race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation or sex.  Except with respect to affectional or sexual orientation, the contractor will take affirmative action to ensure that such applicants are recruited and employed, and that employees are treated during employment, without regard to their age, race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation or sex.  Such action shall include, but not be limited to the following: employment, upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or termination; rates of pay or other forms of compensation; and selection for training, including apprenticeship.  The contractor agrees to post in conspicuous places, available to employees and applicants for employment, notices to be provided by the Public Agency Compliance Officer, setting forth provisions of this nondiscrimination clause.

b.
The contractor or subcontractor, where applicable, will, in all solicitations or advertisements for employees placed by or on behalf of the contractor, state that all qualified applicants will receive consideration for employment without regard to age, race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation or sex.

c.
The contractor or subcontractor, where applicable, will send to each labor union or representative of workers with which it has a collective bargaining agreement or other contract or understanding, a notice, to be provided by the agency contracting officer, advising the labor union or workers' representative of the contractor's commitments under this act and shall post copies of the notice in conspicuous places available to employees and applicants for employment.

d.
The contractor or subcontractor, where applicable, agrees to comply with any regulations promulgated by the Treasurer pursuant to N.J.S.A. 10:5-31, et seq. as amended and supplemented from time to time and the Americans with Disabilities Act.

e.
The contractor or subcontractor agrees to make good faith efforts to employ minority and women workers consistent with the applicable county employment goals established in accordance with N.J.A.C. 17:27-5.2, or a binding determination of the applicable county employment goals determined by the Division, pursuant to N.J.A.C. 17:27-5.2.

f.
The contractor or subcontractor agrees to inform in writing its appropriate recruitment agencies including, but not limited to, employment agencies, placement bureaus, colleges, universities, labor unions, that it does not discriminate on the basis of age, creed, color, national origin, ancestry, marital status, affectional or sexual orientation or sex, and that it will discontinue the use of any recruitment agency which engages in direct or indirect discriminatory practices.

g.
The contractor or subcontractor agrees to revise any of its testing procedures, if necessary, to assure that all personal testing conforms with the principles of job-related testing, as established by the statutes and court decisions of the State of New Jersey and as established by applicable Federal law and applicable Federal court decisions.

h.
In conforming with the applicable employment goals, the contractor or subcontractor agrees to review all procedures relating to transfer, upgrading, downgrading and layoff to ensure that all such actions are taken without regard to age, creed, color, national origin, ancestry, marital status, affectional or sexual orientation or sex, consistent with the statutes and court decisions of the State of New Jersey, and applicable Federal law and applicable Federal court decisions.

i.
The contractor shall submit to the public agency, after notification of award but prior to execution of a goods and services contract, one of the following three documents:

· Letter of Federal Affirmative Action Plan Approval

· Certificate of Employee Information Report

· Employee Information Report Form AA302

j.
The contractor and its subcontractor shall furnish such reports or other documents to the Division of Contract Compliance & EEO as may be requested by the Division from time to time in order to carry out the purposes of these regulations, and public agencies shall furnish such information as may be requested by the Division of Contract Compliance & EEO for conducting a compliance investigation pursuant to Subchapter 10 of the Administrative Code at N.J.A.C. 17:27.

	

	Organization


	
	

	Authorized Signature
	
	Date

	
	
	

	Printed Name
	
	Title
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_988098820

_988098818

_988098817

