N Monmouth County Park System

805 NEWMAN SPRINGS ROAD, LINCROFT, NJ 07738 Stephanie Weise, QPA
www.monmouthcountyparks.com Phone: (732) 842-4000 Ext. 4330

Fax: (732) 842-4162

NOTICE OF RFP
Exempt Services

The Monmouth County Park System is soliciting proposals through a Fair and Open process in
accordance with the N.J.S.A. 19:44A-20.4 et seq.

Sealed RFP responses will be received by the Purchasing Agent on TUESDAY,
MARCH 5, 2013 at 10:00 AM at the Park System Purchasing Department located at the
Monmouth County Park System Headquarters, 805 Newman Springs Road, Lincroft, NJ 07738
at which time and place responses will be opened for:

PROVIDING ENGINEERING SERVICES REQUIRED FOR REPLACING THE EXISTING
BRIDGE AT THE HENRY HUDSON TRAIL CROSSING OF EAST CREEK, UNION BEACH,
NEW JERSEY WITH A PRE-FABRICATED BRIDGE

(PS #21-13)

Specifications and instructions may be obtained at the Purchasing Office or on the Monmouth
County Park System website, www.monmouthcountyparks.com.

Respondents shall comply with the requirements of Affirmative Action P.L. 1975 C127
(N.J.S.A. 17:27 et seq). Statement of Ownership (N.J.S.A. 52:25 — 24.2) is required with your
proposal. A copy of your New Jersey Business Registration is preferred with the proposal but
mandatory prior to award of contract.

Stephanie Weise, QPA
Purchasing Agent

ffiip R\:j\l. THE NATION’S FIRST ACCREDITED PARK AND RECREATION AGENCY

Serving the Citizens of Monmouth County Since 1961
RECYCLED PAPER
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1. Introduction
(PS #21-13)
PROVIDING ENGINEERING SERVICES REQUIRED FOR REPLACING THE EXISTING BRIDGE
AT THE HENRY HUDSON TRAIL CROSSING OF EAST CREEK, UNION BEACH, NEW JERSEY
WITH A PRE-FABRICATED BRIDGE

2. Administrative Conditions and Requirements

The following items express the administrative conditions and requirements of this RFP. Together
with the other RFP sections, they will apply to the RFP process, the subsequent contract, and project
production. Any proposed change, modification, or exception to these conditions and requirements
may be the basis for the Monmouth County Park System, hereinafter referred to as owners, to
determine the proposal as non-responsive to the RFP and will be a factor in the determination of an
award of a contract. The contents of the proposal of the successful Respondent, as accepted by the
owner, will become part of any contract awarded as a result of this RFP.

2.1. Proposal Submission Information
Proposals must be accompanied by the completed "*Proposal Checklist,” and must be enclosed in
a sealed envelope, bearing the project name and the name of address of the respondent on the
outside.

Submission (On or Before) Date and Time:

TUESDAY, MARCH 5, 2013 AT 10:00 A.M.

Number of Original Proposals to be submitted: Two (2) Original Copies
*Please Note: Fax copies will not be accepted.

Submission Office:

Stephanie Weise, Purchasing Agent
Monmouth County Park System Headquarters
805 Newman Springs Road

Lincroft, NJ 07738

(732) 842-4000 Ext. 4330

(732) 842-4162

Clearly mark the submittal package with the title of this RFP and the responding firm, addressed to the
Purchasing Agent.

Only those RFP responses received prior to or on the submission date will be considered. Responses
delivered before the submission date and time specified above may be withdrawn upon written
application of the respondent who shall be required to produce evidence showing that the individual is
or represents the principal or principals involved in the proposal. After the submission date and time
specified above, responses must remain firm for a period of sixty (60) days.
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2.2. Using Department Information
Please direct all questions in writing, by mail, e-mail, or fax:

Monmouth County Park System

Acquisition & Design Department

805 Newman Springs Road

Lincroft, NJ 07738

Attention: James Mowczan

732-842-3640 (Fax)

E-mail: jmowczan@monmouthcountyparks.com

2.3. Statutory and Other Requirements
2.3.1. Compliance with Laws

Any contract entered into between the vendor and the owner must be in accordance with and subject to
compliance by both parties with the New Jersey Local Public Contract Law. The vendor must agree to
comply with the non-discrimination provisions and all other laws and regulations applicable to the
performance of services there under. The vendor shall sign and acknowledge such forms and
certificates as may be required by this section.

2.3.2. Mandatory Affirmative Action Compliance

No firm may be issued a contract unless it complies with the Affirmative Action requirements of P.L.
1975, C. 127 as identified in the document attached.

2.3.3. Americans with Disabilities Act of 1990

Discrimination on the basis of disability in contracting for the delivery of services is prohibited.
Vendors are required to read Americans with Disabilities language that is part of the documents
attached hereto and agree that the provisions of Title II of the Act are made part of the contract. The
vendor is obligated to comply with the Act and hold the owner harmless.

2.3.4. Statement of Ownership

No corporation or partnership shall be awarded any contract for the performance of any work or the
furnishing of any goods, unless, with receipt of the proposal of said corporation or partnership, there is
submitted a statement setting forth the names and addresses of all stockholders who own ten (10)
percent or greater interest therein. The vendor shall complete and submit the form of statement that is
included in this RFP.
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2.3.5. N.J. Business Registration Certificate

N.J.S.A. 52:32-44 imposes the following requirements on contractors and all subcontractors that
knowingly provide goods or perform services for a contractor fulfilling this contract:

NEW JERSEY BUSINESS REGISTRATION REQUIREMENTS
NON-CONSTRUCTION

All New Jersey and out of state business organizations must obtain a Business Registration Certificate (BRC)
from the Department of Treasury, Division of Revenue, prior to conducting business in the State of New Jersey.
Proof of valid business registration with the Division of Revenue, Department of Treasury, State of New Jersey,
must be submitted. No contract will be awarded without proof of business registration with the Division of
Revenue. The contract will contain provisions in compliance with N.J.S.A. 52:32-44, as amended, outlined
below.

The contractor shall provide written notice to its subcontractors and suppliers of the responsibility to submit
proof of business registration to the contractor.

Before final payment of the contract is made by the contracting agency, the contractor shall submit an accurate
list and proof of business registration of each subcontractor or supplier used in the fulfillment of the contract, or
shall attest that no subcontractors were used.

For the term of the contract, the contractor and each of its affiliates and each subcontractor and each of its
affiliates (N.J.S.A 52:32-44 (g) (3)) shall collect and remit to the Director, New Jersey Division of Taxation, the
use tax due pursuant to the “Sales and Use Tax Act” (N.J.S.A. 54:32 B-1, et seq.) on all sales of tangible
personal property delivered into this state.

A business organization that fails to provide a copy of a registration as required pursuant to section 1 of P.L.
2001, c.134 (N.J.S.A. 52:32-44 et seq.) or subsection e. or f. of section 92 of P.L. 1977, ¢.110 (N.J.S.A. 5:12-
92), or that provides false business registration information under the requirements of either of those sections,
shall be liable for a penalty of $25.00 for each day of violation, not to exceed $50,000.00 for each business
registration copy not properly provided under a contract with a contracting agency.

Sample Business Registration Certificates are attached. Certain other forms, such as a Certificate of Authority
to collect Sales and Use Taxes or a Certificate of Employee Information Report Approval, are not proof of
business registration.

Any questions in this regard can be directed to the Division of Revenue at (609) 292-9292. Form NJ-REG can
be filed online at: http://www.state.nj.us/treasury/revenue/gettingregistered.shtml
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THESE ARE SAMPLES OF THE ONLY ACCEPTABLE
N.J. BUSINESS REGISTRATION CERTIFICATES:

STATE OF NEW JERSEY
BUSINESS REGISTRATION CERTIFICATE

Taxpayer Mamm:
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Address:
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Eifective Date:

Date of Izssnance:

¥ar Oftiee Use Only:

i el CTRTAT AT T ERTAT FI 1))

TTATE OF HEW JER SEY

ar R R 1YL et I T
KE " B
BUSINESS REGISTRATION CERTIFICATE | ! BERARTWENT CF TREASURTE
i P IRMCM ©F REVERUE '
ﬁ PO EOK 253
TRENTONM, H . SRERB3n 7 =l
e T R T o T :

|
H TAXPAYER NAME: TRADE NAME:

ADDRESS: BEGQUENCFE NLUMAER;

EFFECTIVE DATE: ISEUANCE OATE:

< AN T e S TR

Engineering Services — HHT Bridge Page 6 of 27



2.3.6. Non-Collusion Affidavit

The Non-Collusion Affidavit, which is part of this RFP, shall be properly executed and submitted with
the RFP response.

2.3.7. Insurance

For the duration of this agreement, the vendor will procure and maintain insurance, at the vendor’s
expense, provided by insurance companies authorized to do business in the State of New Jersey,
covering all services performed under this Agreement by the Professional or the Professionals
subcontractors, as follows:

(a) General Liability and Property Damage Insurance: The Professional shall maintain
General Liability and Property Damage Insurance, in an amount of not less than
$1,000,000.00 combined single limit, covering the Professional and the
Professional’s subcontractors. The policy shall insure against claims for bodily
injury, including accidental death, as well as claims for property damage which may
arise from the services rendered under this Agreement, whether performed directly
by the Professional or by the Professional’s subcontractor or by anyone directly or
indirectly employed by either.

(b) Business/Personal Automobile Coverage: The Professional shall maintain
Comprehensive Automobile Liability Insurance, in an amount of not less than
$1,000,000.00 combined single limit, covering all vehicles used by the Professional
in furtherance of this contract, prior to commencement of work under this
Agreement.

(©) (For Professional Services Contract only) Professional Liability (Errors &
Omissions) Insurance: The Professional shall maintain Professional Liability
Insurance in an amount of not less than $1,000,000.00 combined single limit
covering the Professional and the Professional’s sub-contractor.

(d) Workers” Compensation Insurance: The Professional shall maintain Workers’
Compensation Insurance in accordance with the Laws of the State of New Jersey.

(e) Prior to award the lowest responsible bidder will provide the Park System with
a copy of their Certificate of Liability Insurance in the amounts stated in the
specifications. Bidder must supply the Certificate of Liability Insurance within
five days of notification by the Agency. Failure to provide such Certificate
within this time period will be grounds for rejection of bid. The certificate for
Public Liability/Property Damage and Business/Personal Automobile coverage
must name the County of Monmouth, Monmouth County Board of Recreation
Commissioners, and their _respective officers, servants and agents as additional
insured on all policies except the Worker’s Compensation policy.
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2.3.8. Indemnification

The vendor hereby agrees to indemnify and hold harmless the Board of Recreation Commissioners and
the County of Monmouth, their agents, servants, and employees from and against all loss, damage,
claims, actions, liability and expense, in connection with the loss of life, bodily injury, and/or property
damage, if occasioned in whole or in part by any negligent act or omission of the professional or the
professional’s agent’s, servants, employees, and subcontractors limited to services performed under the
terms and conditions of this contract. This obligation shall include the provision of a defense for the
County of Monmouth and the Board at all stages of the claims or judicial process.

2.3.9. Alternate Dispute Resolution

Non-Binding Mediation: If a dispute between the County and the Contractor arises during the course
of the contract, the parties will participate, in good faith, in non-binding mediation.

Either party may demand such mediation by written notice of the other party. The written notice shall
contain at least (a) a brief statement of the nature of the dispute, and (b) the name, address and phone
number of that party’s designated representative for the purposes of mediation. The other party shall
designate its representative for mediation in writing no later than five business days after receipt of the
demand for mediation. The respective designees shall thereupon, and promptly, with due regard for
the need for timely action, choose a mediator. If the parties cannot agree on a mediator, or if they
prefer, they shall choose a reputable mediation firm. Any mediation firm so chosen shall present a list
of at least five proposed mediators to the parties and shall provide the parties with a summary of each
person’s qualifications to serve as the mediator. Each party shall rank the proposed mediators in order
of preference.

The fifth person on each list will be excluded from further consideration. The chosen mediator shall be
the person who is the combined highest-ranking mediator on both preference lists excluding the fifth
person on each list. In the event of a tie, the mediator shall be chosen by lot. The parties will not be
bound by the Rules of Evidence in presenting the positions before the mediator.

The mediation shall be conducted in such reasonable and efficient manner as may be agreed between
the parties and the mediator or, the lack of such an agreement, as may be determined by the mediator.

Each party will bear its own costs of participation in mediation and they will divide the costs of the
mediations equally.

If, after a good faith effort to resolve the dispute through mediation, the dispute is not resolved, either
party may terminate the mediation by written notice to the mediator and to the other part, whereupon
either party may submit the dispute to the Superior Court of New Jersey, Monmouth County, for
adjudication, which Court shall have exclusive original jurisdiction over the dispute.
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2.4. Addenda

All  addenda will be posted on the Monmouth County Park System website
(www.monmouthcountyparks.com). It is the responsibility of the vendor to check the website prior to
submission of proposal.

2.5. Multiple Proposals Not Accepted

More than one proposal from an individual, a firm or partnership, a corporation or association under
the same or different names shall not be considered.

2.6. Failure to Enter Contract

Should the vendor, to whom the contract is awarded, fail to enter into a contract within ten (10) days,
Sundays and holidays excepted, the owner may then, at its option, accept the proposal of another
vendor.

2.7. Commencement of Work

The vendor agrees to commence work after receipt of a Purchase Order and upon notice from the using
department to proceed.

2.8. Termination of Contract

If, through any cause, the vendor shall fail to fulfill in a timely and proper manner obligations under
the Contract if the vendor violates any requirements of the Contract, the owner shall thereupon have
the right to terminate the Contract by giving written notice to the vendor of such termination at least 30
days prior to the proposed effective date of the termination. Such termination shall relieve the owner
of any obligation for the balances to the vendor any sum or sums set forth in the Contract.

The vendor agrees to indemnify and hold the owner harmless from any liability to
subcontractors/suppliers concerning payment for work performed or goods supplied arising out of the
lawful termination of the Contract by the owner under this provision. In case of default by the vendor,
the owner may procure the articles or services from other sources and hold the vendor responsible for
any excess cost occasioned thereby.

2.9. Notice of Award

The successful vendor will be notified of the award of contract upon a favorable decision by the
governing body. The Purchasing Agent will then send a Purchase Order and Voucher to the vendor.
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2.10. Prompt Payment of Construction Contracts P.L. 2006, c. 96
(if applicable)

When the Professional has performed in accordance with the provisions of the contract, and the invoice
(bill) including a properly prepared, dated and signed voucher for the work has been approved and
certified by the Monmouth County Board of Recreation Commissioners and the Monmouth County
Board of Chosen Freeholders, the board shall pay the amount due to the contractor for each payment
not more than 30 days after the date received. The invoice shall be deemed approved and certified 20
days after the board receives it unless the board, before the 20 day period, informs the contractor in a
written statement of the amount withheld and the amount to be paid, the reason for withholding the
payment and how the deficiency can be cured.

Approved (bills) with a properly prepared, dated and signed voucher will be approved for payment by
the Board of Recreation Commissioners at the first public meeting after the 20" day. After the board
approves payment of invoices (bills) with properly prepared, dated and signed voucher, invoices will
be forwarded to the Board of Chosen Freeholders for their approval. All payments will be released in
accordance with the attached payment schedule and will be mailed unless other arrangements have
been made with our Accounts Payable Department.

In the event that Alternate Dispute Resolution is needed, mediation is the method that shall be used.
2.11. Ownership of Material

The owner shall retain all of its rights and interest in any and all documents and property both hard
copy and digital furnished by the owner to the vendor for the purpose of assisting the vendor in the
performance of this contract. All such items shall be returned immediately to the owner at the
expiration or termination of the contract or completion of any related services, pursuant thereto,
whichever comes first. None of the documents and/or property shall, without the written consent of
the owner, be disclosed to others or used by the owner or permitted by the owner to be used by their
parties at any time except in the performance of the resulting contract. Ownership of all data, materials
and documentation originated and prepared for the owner pursuant to this contract shall belong
exclusively to the owner. All data, reports, computerized information, programs and materials related
to this project shall be delivered to and become the property of the owner upon completion of the
project. The vendor shall not have the right to use, sell, or disclose the total of the interim or final
work products, or make available to third parties, without the prior written consent of the owner. All
information supplied to the owner may be required to be supplied on CD-ROM media compatible with
the owner’s computer operating system, windows based, Microsoft Office Suite 2000 or MacIntosh
System 10.
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3. Specifications
(PS #21-13)
l. Project Description

In 1994 the Monmouth County Park System opened the Henry Hudson Trail. The trail occupies the
former Central Railroad of New Jersey right-of way between Aberdeen Township and the Borough of
Atlantic Highlands, Monmouth County, NJ. The nine-mile long asphalt paved trail is ten feet wide
and has been designed to accommodate pedestrian, cycling and equestrian traffic only. No motorized
vehicles are permitted.

The trail crosses several small streams and creeks by utilizing former railroad crossings that has been
retrofitted with decking and railing to serve the intended use. No information could be found on the

year that the original structures were constructed, however, it is estimated that the original structures
to be a minimum of fifty years old.

As a result of the floodwaters of super storm Sandy the 10 wide x 36’ long trail bridge crossing the
East Creek was lifted off its abutments and carried 60 feet downstream landing partially on Jersey
Avenue, Union Beach. The bridge’s two existing pile bents have not been found and assume
submerged and destroyed.

As part of the clean-up the Monmouth County Bridges and Roads Department removed the timber
structure from Jersey Avenue and placed it off to the side. The objective of this project is to provide a
replacement ten foot wide trail crossing at East Creek that will safely and adequately serve the
intended use and have the lowest maintenance requirements possible.

For your reference we attached to this request for your proposal a location map, photos of post-storm
conditions and the copies of the 1993 contract drawings of the rehabilitating the structure.

I1. Design Options

The Park System recognizes that there are several options available to achieve this project’s overall
stated goal, each of which has their individual strengths and weaknesses. However, for the purpose of
evaluating proposals to hire an engineering professional to obtain the appropriate permits and prepare
construction documentation, we are only considering the stabilization of the existing bulkheading and
replacing the existing bridge with a longer span pre-fabricated bridge.

I1l.  Site Access and Inquires

A. Site Access

1. This site is located in an area open to the public during Park System operating hours.
Vehicular access is not allowed. Proposers may access the site by foot via Jersey
Avenue, Union Beach, NJ. Street parking is available in the area.

2. Should the respondent require any special access prior to the proposal date, contact
Jeff Szalc, Assistant Superintendent of Parks (732) 787-3033 to arrange an
appointment.
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B. Inquiries

1.

2.

All questions are to be in writing and either mailed, emailed or faxed to:

Monmouth County Park System

Acquisition & Design Dept., Attn: James Mowczan
805 Newman Springs Road

Lincroft, NJ 07753

(732) 842-3640 (fax)
jmowczan(@monmouthcountyparks.com

Inquiries not in writing will not be entertained.

IV. Scope Of Work

A. Surveying Activities

1.

Perform baseline controlled field survey to locate existing topographic features. Field
survey shall be sufficient to include probable project limits plus reasonable extensions to
show matches to existing conditions. The consultant shall verify that the topographic
survey is sufficient to design and construct all proposed modifications to the stream
channel and embankment.

Horizontal and vertical survey control shall be established with a minimum of two
benchmarks based on National Geodetic Vertical Datum (NGVD) 1988, and with
horizontal baseline ties at appropriate points.

Locate areas of stream encroachment and potential wetlands impacts. Delineate
additional wetlands and flood limits where required in accordance with NJDEP standards.
Perform all other necessary survey fieldwork to complete proposed design work and obtain
required permits.

Establish limits of vegetation clearing within the project area. Establishment of haul routes
and access points to the project based upon the local road network and the minimizing of
the destruction of vegetative cover and trees along the trail.

B. Engineering Design

1.

Stabilization of the existing structure by repairing/reinforcing the bulkheading and
armoring the embankments if necessary.

a. Evaluate the existing timber bulkheading and sub structure of the bridge with respect
to rehabilitation and identify all ancillary work required.

b. Prepare construction plans/specifications for public bid and a budgetary cost estimate
to complete the work.

2. Replacement of the existing bridge with a longer span pre-fabricated bridge.

a. Determine the optimal span of the new structure and discuss with Park System staff
bridge design options and preferences.

b. Prepare construction plans/specifications for public bid and a budgetary cost estimate
to complete the work.

Engineering Services — HHT Bridge Page 12 of 27


mailto:jmowczan@monmouthcountyparks.com

C. Permits

1.

Obtain all necessary local, State and Federal construction and environmental permits
necessary for the proposed project. The work to be performed as outlined elsewhere
herein may require, but not be limited to the following permits:

NJDEP CAFRA/Waterfront Development Permit
NJDEP Coastal Wetlands Permit
SCS Soil Erosion & Sediment Control Plan Certification

The Consultant shall be responsible for final determination of which permits are required
for the proposed work and shall be responsible for preparing all drawings, computations,
applications and other pertinent data attendant to securing said permits.

The Consultant will also be responsible for meeting with all permitting agencies and for
incorporating all comments and revisions, which can be reasonably anticipated. Permit
fees, however, will be invoiced separately and should not be reflected in the proposal.

D. Contract Documents

1.

Prepare construction plans and technical specifications in accordance with current
Monmouth County Park System format.

Copies of the Monmouth County Park System "General Requirements" will be made
available in Microsoft Office. The Consultant shall make modifications to the Park System's
General Requirements as may be necessary for construction of subject project.

Contract drawing size shall be 24" x 36".

Prepare an itemized quantitative bid proposal for incorporation into the standard Park System
Bid Proposal form.

Final construction plans, specifications, quantity and cost estimates shall incorporate all
pertinent comments from reviews by Monmouth County and State permitting agencies. All
final contract documents shall be complete and ready for public bidding.

E. Submissions

1.

As a minimum, the Consultant will be required to make submissions in accordance with the
following:

a. Conceptual
b. Interim
c. Final - Plans & Specifications

The Consultant's proposal shall include his own description of each above noted submission.

The conceptual and interim submissions shall be electronically submitted via email.
Drawings prepared with CAD shall be compatible with AutoCAD Release 2010. Project
technical specifications shall be compatible with Microsoft Word 97-2003 format. Review
comments will be returned to the Consultant within two (2) weeks of plan receipt. If no
comments are received by the end of said period, Consultant may proceed with the next
phase of design.
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4. Final submission shall consist of the set of signed and dated contract drawings in a .pdf
format on a reproducible compact disk; A master set of technical specifications compatible
with Microsoft Word 97-2003 format for inclusion into the standard Monmouth County Park
System Bid Documentation; and an itemized quantitative bid proposal for incorporation into
the standard Park System Bid Proposal form.

5. Conceptual Submission:

a.

Conceptual reports, plans and/or sketches shall be submitted as early as possible in
the design process and should include, as a minimum, the following:

Verification of existing conditions.
Proposed improvements.

Location of existing vegetation, utilities and other facilities that fall within the
construction area.

A construction cost estimate with pricing justification for each task associated with
the project itemized to include labor and material for submission to FEMA for
disaster relief fund reimbursement

The conceptual submission shall be made to the Park System for their review and
comment. Design staff should be available questions via telephone and for a
minimum of two internal presentations to Park System personnel. In response to
all Park System comments, the design team will either revise the design or present
convincing arguments stating their professional opinion to the contrary.

6. Preliminary Submission:

a.

Interim plan submission shall incorporate the Park System’s comments from review
of the conceptual reports, plans and sketches. The Interim submission shall include
plans, specifications, and quantity and cost estimates when project is approximately
75% complete. As a minimum, the following should be submitted:

Plans and profiles which include the proposed horizontal and vertical alignments,
limits of clearing, deposition and regarding of excess fill, proposed drainage, utilities,
access points and routes.

Construction details of major components of the project.
Soil erosion and sediment control plan.

Submission of permit drawings/applications and utility relocation plans may be made
separately from the interim submission, and should be as early as possible so as not to
delay the project schedule.

Design staff should be available questions via telephone and for a minimum of two
internal presentations to Park System personnel. As part of the interim submission,
a reaffirmation of the construction cost estimates submitted in the conceptual
submission will be required. In response to all Park System comments, Design
staff will either revise the design or present convincing arguments stating their
professional opinion to the contrary.

Engineering Services — HHT Bridge Page 14 of 27



7. Final Submission:

a.

Submission of final plans, specifications and cost estimates will incorporate all
comments made by the Park System on previous submissions, and shall be complete
and ready for public bidding.

In addition to the above referenced bid documentation, the Consultant shall also be
required to submit four (4) complete design packages, signed and sealed by a
Professional Engineer (and Professional Land Surveyor, if applicable). Said package
shall contain all pertinent design data, criteria and calculations. As a minimum, the
design package should include the following:

1.Survey field notes.

2.Geotechnical calculations.

3.Geometric calculations.

4.Hydraulic data and drainage calculations.
5.Material quantities calculations.

6.Cost Estimates.

The design package must be sufficiently detailed to allow a thorough analysis and review of
methods employed in the design of the project. Said package shall contain plans,
specifications, criteria and calculations and all documents required to obtain permits
for the construction.

F.  Project Control

1. Quality Assurance and Quality Control Plans

a.

The Consultant shall develop and submit in his proposal a quality assurance and
quality control plan, which is to be used to achieve and sustain a high standard of
performance by Consultant personnel. The plan shall include quality control
organization, employee responsibilities, and specific procedure that are to be
followed to insure the quality of product.

2. Meetings

a.

Consultant is required to attend meetings to discuss and resolve any questions or
comments regarding submissions made to the County, or applications made to the
various permitting agencies.

3. Progress Report

a.

Monthly progress reports shall be submitted to the County summarizing the progress
on the various tasks/subtasks. The reports shall depict the percentage of work
finished and the amount of funds expended for each task.

4. Project Bids

a.

The Consultant will be responsible for the answering all bidders questions; the
issuance of any required addenda; and the review of contractor’s bids and
qualifications making a recommendation of award to Park System.
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5. Construction Administration

a. Construction administration services shall include a minimum of a one weekly site
visit as requested by Park System; payment application review and certification;
review of the Contractor’s submittals including cut sheets, shop drawings, and
substitutions, etc.; review and recommendation of change orders; and general
oversight that the construction contract is preformed in complete compliance with
bidding documents and permit requirements. Daily job supervision will be the
responsibility of the MCPS.

V. Schedule

1. The Park System intends to award a professional services contract based upon its
review of your proposal in March 2013. We are anticipating the start of construction
will be September 2013.

2. The Consultant is advised that final plans and specifications are desired by the County
within 3 months of award of the contract for design services. The Consultant shall provide
a detailed schedule which indicates time frames required for the activities associated with
the engineering services described herein. The Consultant shall prioritize the preparation
of necessary parcel maps and permit applications.

VI. Content of Proposal

In addition to the Monmouth County Park System supplied Proposal Form the respondent shall
also submit the following:

a. The Firm’s and Sub-consultant’s Experience

1. Discuss and demonstrate the firm’s success in directly providing
engineering services for projects similar in nature and scope to the project
described in this RFP.

2. Identify no more than five (5), no less than three (3) previous projects that
the firm has preformed which are similar in nature and type to the project
described in this RFP.

3. Provide information on the extent, quality and relevance of the firm’s
experience, including client satisfaction information.

4. 1If the proposer is a joint venture, delineate the areas of responsibility and
expertise of each joint venture partner.

b. The Project Team’s Experience

1. Provide information by attaching the resumes of the proposed key
personnel who will be assigned to this project detailing their managerial
and technical qualifications.

c. Technical Approach

1. Provide a statement of the proposed methodology, including project
approach, and design objectives as described in this RFP. Provide and
explain the proposed project management structure.
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VII.

d. Firm’s Capability

1. Demonstrate the firm’s capability to provide the requisite staff, managerial
personnel and other resources to meet and satisfactory perform the scope
set forth in this RFP.

2. Specifically include a discussion of the firm’s current workload and
anticipated workload during the term of this contract.

Basis of Award

1.  The Monmouth County Park System shall award a professional services contract to the
responsible proposer whose proposal is determined to be the most advantageous to the
Park System, taking into consideration:

e o o P

=

Understanding of the scope of the work and the objectives of the project.
Experience of the firm in similar work.

Applicable qualifications of key office and field personnel.

Experience of the firm in Park System procedures.

Proximity to the project.

Firm size and capacity to perform the work in a timely manner.

The pricing submitted on the Monmouth County Park System supplied Proposal
form.
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Post Storm Condition
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PROPOSAL FORMS CHECKLIST

(PS #21-13)
Items submitted with bid
(Owner’s checkmarks) (Bidder’s INITIALS)
U A FAILURE TO SUBMIT ANY OF THESE ITEMS WITH THE U

PROPOSAL IS MANDATORY CAUSE FOR REJECTION OF
THE PROPOSAL

Respondent’s Proposal (two copies requested)
Non-Collusion Affidavit

X
X

B. ITEMS PREFERRED WITH THE PROPOSAL, BUT
MANDATORY PRIOR TO AWARD OF CONTRACT

Copy of Respondent’s N.J. Business Registration Certificate

Copy of subcontractors N.J. Business Registration Certificate
Statement of Ownership

alaldle

Reference/List of previous and/or active relevant work

C. OPTIONAL
EEO/Affirmative Action Compliance Notice

=

THE UNDERSIGNED BIDDER HEREWITH SUBMITS THE ABOVE REQUIRED
DOCUMENTS:

PRINT NAME OF BIDDER:

SIGNED BY:

PRINT NAME AND TITLE:

DATE:

THIS CHECKLIST SHOULD BE INITIALED AND SIGNED WHERE INDICATED AND
RETURNED WITH ALL DOCUMENTS
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RRFP # 13-01 Submitted By:
(PS #21-13) (Company Name)

PROPOSAL
PROVIDING ENGINEERING SERVICES REQUIRED FOR REPLACING THE EXISTING BRIDGE AT THE

HENRY HUDSON TRAIL CROSSING OF EAST CREEK, UNION BEACH, NEW JERSEY WITH A
PRE-FABRICATED BRIDGE

TO THE MONMOUTH COUNTY PARK SYSTEM, LINCROFT, NEW JERSEY
TO THE MONMOUTH COUNTY BOARD OF RECREATION COMMISSIONERS

The undersigned hereby declares that he/she has carefully examined the RFP, specifications, and form of contract for
furnishing the specified items and that he/she will execute the contract according to the specifications, terms, and
conditions with respect to the following:

1. Cost for DESIGN DEVELOPMENT $
Required to completely submit the Conceptual Submission

2. Cost for DESIGN DEVELOPMENT $
Required to completely submit the Interim Submission

3. Cost for DESIGN DEVELOPMENT $
Required to completely submit the Final Submission

4. Cost for CONTRACT DOCUMENTS & BID ADMINISTRATION $

5. Cost for CONSTRUCTION ADMINISTRATION $

TOTAL COST: $

Payment schedule for services shall be as described in the Specifications.

VARIANCE IF ANY:

The undersigned is a partnership  under the laws of the State of
a corporation  (circle one)
an individual

having principle offices at:

ADDRESS:

BUSINESS PHONE: FAX NUMBER:
E-MAIL: WEB ADDRESS:
CONSULTANT (Printed):

SIGNATURE DATED
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CONSULTANTS QUALIFICATION AND REFERENCES

The Bidder must supply a minimum of three references. References must be from jobs similar to this project.

References
1. Contact:

Company Name:

Address:

Phone Number:

Project:

Description of Work:

2. Contact:

Company Name:

Address:

Phone Number:

Project:

Description of Work:

3. Contact:

Company Name:

Address:

Phone Number:

Project:

Description of Work:

4. Contact:

Company Name:
Address:

Phone Number:

Project:

Description of Work:
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STATEMENT OF OWNERSHIP
(N.J.S.A. 52:25-24.2)

The BIDDER is (check one):

[ Individual [ Partnership Opa Orpc Orrc OcrLrLp.

L] Corporation [ Joint Venture [ Other (specify):

I certify that:

L] No individual person or entity owns a 10% or greater interest in the Bidder.
OR
] The names and addresses of all persons and entities who own a 10% or greater interest in the Bidder

or any listed entities are as follows:

NAMES: ADDRESSES:

L] Check here if additional sheets are attached.

] Check here to certify that no person or entity, except for those already listed above or on any
attached sheets, owns a 10% or greater interest in the bidder or any listed entities.

NAME OF BIDDER:

SIGNED BY: X

PRINT NAME & TITLE:

DATE:

NOTE: If an entity owns a 10% or greater interest in the Bidder, list all owners of 10% or greater interest
for each such entity. Repeat the process of disclosure as necessary for each tier or level of ownership until
the name and address of each individual person who owns a 10% or greater interest in each listed entity has
been disclosed.
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NON-COLLUSION AFFIDAVIT

STATE OF )
) SS:

COUNTY OF

(type or print affiant's name)

of full age, being first duly sworn according to law on my oath depose and
say that [ am a lawful representative of

(type or print name of Bidder)

the Bidder making the Bid for the above cited project, and that I executed the said Bid with full
authority to do so; that said Bidder has not directly or indirectly entered into any agreement,
participated in any collusion, or otherwise taken any action in restraint of free, competitive bidding
in connection with the above cited project, and that all statements contained in said Bid and in this
affidavit are true and correct, and made with full knowledge that the Monmouth County Board of
Recreation Commissioners relies upon the truth of the statements contained in said Bid and in the
statements contained in this affidavit in awarding the Contract for the said Project.

I further warrant that no person or selling agency has been employed or retained to solicit or secure
such Contract upon an agreement or understanding for a commission, percentage, brokerage or
contingent fee, except bona fide employees or bona fide established commercial or selling agencies
maintained by the Bidder.

Sworn and Subscribed to

before me this day

of 20 /s/
/s/

(Title)
NOTARY PUBLIC OF

(state)

My commission expires
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EXHIBIT A

MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE
N.J.S.A. 10:5-31, et seq. N.J.S.A. (P.L. 1975, C. 127)
N.J.A.C. 17:27

GOODS, PROFESSIONAL SERVICES AND
GENERAL SERVICE CONTRACTS

During the performance of this contract, the contractor agrees as follows:

a. The contractor or subcontractor, where applicable, will not discriminate against
any employee or applicant for employment because of age, race, creed, color,
national origin, ancestry, marital status, affectional or sexual orientation, gender
identity or expression, disability, nationality or sex. Except with respect to
affectional or sexual orientation and gender identity or expression, the contractor
will ensure that equal employment opportunity is afforded to such applicants in
recruitment and employment, and that employees are treated during
employment, without regard to their age, race, creed, color, national origin,
ancestry, marital status, affectional or sexual orientation, gender identity or
expression, disability, nationality or sex. Such equal employment opportunity
shall include, but not be limited to the following: employment, upgrading,
demotion, or transfer; recruitment or recruitment advertising; layoff or termination;
rates of pay or other forms of compensation; and selection for training, including
apprenticeship. The contractor agrees to post in conspicuous places, available to
employees and applicants for employment, notices to be provided by the Public
Agency Compliance Officer setting forth provisions of this nondiscrimination

clause.

b. The contractor or subcontractor, where applicable will, in all solicitations or
advertisements for employees placed by or on behalf of the contractor, state that
all qualified applicants will receive consideration for employment without regard
to age, race, creed, color, national origin, ancestry, marital status, affectional or

sexual orientation, gender identity or expression, disability, nationality or sex.

C. The contractor or subcontractor will send to each labor union, with which it has a
collective bargaining agreement, a notice, to be provided by the agency
contracting officer, advising the labor union of the contractor's commitments
under this chapter and shall post copies of the notice in conspicuous places

available to employees and applicants for employment.

d. The contractor or subcontractor, where applicable, agrees to comply with any
regulations promulgated by the Treasurer pursuant to N.J.S.A. 10:5-31 et seq.,
as amended and supplemented from time to time and the Americans with

Disabilities Act.

e. The contractor or subcontractor agrees to make good faith efforts to meet

targeted county employment goals established in accordance
N.J.A.C. 17:27-5.2.
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The contractor or subcontractor agrees to inform in writing its appropriate
recruitment agencies including, but not limited to, employment agencies,
placement bureaus, colleges, universities, and labor unions, that it does not
discriminate on the basis of age, race, creed, color, national origin, ancestry,
marital status, affectional or sexual orientation, gender identity or expression,
disability, nationality or sex, and that it will discontinue the use of any recruitment
agency which engages in direct or indirect discriminatory practices.

The contractor or subcontractor agrees to revise any of its testing procedures, if
necessary, to assure that all personnel testing conforms with the principles of
job-related testing, as established by the statutes and court decisions of the State
of New Jersey and as established by applicable Federal law and applicable
Federal court decisions.

In conforming with the targeted employment goals, the contractor or
subcontractor agrees to review all procedures relating to transfer, upgrading,
downgrading and layoff to ensure that all such actions are taken without regard
to age, race, creed, color, national origin, ancestry, marital status, affectional or
sexual orientation, gender identity or expression, disability, nationality or sex,
consistent with the statutes and court decisions of the State of New Jersey, and
applicable Federal law and applicable Federal court decisions.

The contractor shall submit to the public agency, after notification of award but
prior to execution of a goods and services contract, one of the following three
documents:

Letter of Federal Affirmative Action Plan Approval

o Certificate of Employee Information Report
Employee Information Report Form AA302 (electronically provided by the
Division and distributed to the public agency through the Division’s website at
www.state.nj.us/treasury/contract_compliance)

The contractor and its subcontractors shall furnish such reports or other
documents to the Division of Public Contracts Equal Employment Opportunity
Compliance as may be requested by the office from time to time in order to carry
out the purposes of these regulations, and public agencies shall furnish such
information as may be requested by the Division of Public Contracts Equal
Employment Opportunity Compliance for conducting a compliance investigation
pursuant to Subchapter 10 of the Administrative Code at N.J.A.C. 17:27.
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EEO/AFFIRMATIVE ACTION COMPLIANCE NOTICE
N.J.S.A. 10:5-31 and N.J.A.C. 17:27
GOODS, PROFESSIONAL SERVICE AND GENERAL SERVICE CONTRACTS

All successful bidders are required to submit evidence of appropriate affirmative action compliance to the
County and Division of Public Contracts Equal Employment Opportunity Compliance. During a review,
Division representatives will review the County files to determine whether the affirmative action evidence
has been submitted by the vendor/contractor. Specifically, each vendor/contractor shall submit to the
Commission, prior to execution of the contract, one of the following documents:

Goods and General Service Vendors

1. Letter of Federal Approval indicating that the vendor is under an existing Federally approved or
sanctioned affirmative action program. A copy of the approval letter is to be provided by the vendor
to the Commission and the Division. This approval letter is valid for one year from the date of
issuance.

Do you have a federally-approved or sanctioned EEO/AA program? Yes O No O
If yes, please submit a photostatic copy of such approval.

2. A Certificate of Employee Information Report (hereafter “Certificate”), issued in accordance with
N.J.A.C. 17:27-1.1 et seq. The vendor must provide a copy of the Certificate to the Commission as
evidence of its compliance with the regulations. The Certificate represents the review and approval of
the vendor's Employee Information Report, Form AA-302 by the Division. The period of validity of the
Certificate is indicated on its face. Certificates must be renewed prior to their expiration date in order
to remain valid.

Do you have a State Certificate of Employee Information Report Approval? ves O No O
If yes, please submit a photostatic copy of such approval.

3. The successful vendor shall complete an Initial Employee Report, Form AA-302 and submit it to the
Division with a $150.00 Fee and forward a copy of the Form to the Commission. Upon submission
and review by the Division, this report shall constitute evidence of compliance with the regulations.
Prior to execution of the contract, the EEO/AA evidence must be submitted.

The successful vendor may obtain the Affirmative Action Employee Information Report (AA302) on the
Division website www.state.nj.us/treasury/contract _compliance.

The successful vendor(s) must submit the AA302 Report to the Division of Public Contracts Equal
Employment Opportunity Compliance, with a copy to Public Agency.

The undersigned vendor certifies that he/she is aware of the commitment to comply with the requirements
of N.J.S.A. 10:5-31 and N.J.A.C. 17:27 and agrees to furnish the required forms of evidence.

The undersigned vendor further understands that his/her bid shall be rejected as non-responsive if said
contractor fails to comply with the requirements of N.J.S.A. 10:5-31 and N.J.A.C. 17:27.

COMPANY: SIGNATURE:
PRINT NAME: TITLE:
DATE:
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