
Installation of Disc Golf Tees & Goals at 

Wolf Hill Recreation Area 

 
BID DOCUMENT CHECKLIST 

BID# ________________ 
 

Items required with bid                         Items submitted with bid 

(Owner’s checkmarks)                         (Bidder’s INITIALS) 

                             

 

 A.    FAILURE TO SUBMIT ANY OF THESE ITEMS WITH            

         BID IS MANDATORY CAUSE FOR REJECTION 

 

  X      Bid Proposal (Original)            _____  

  X      Bid guarantee (Bid Bond or Certified/Cashier’s Check)         _____ 

  X      Certificate from a Surety Company (Consent of Surety)                    _____ 

  X      Statement of Ownership              _____ 

  X      Acknowledgment of receipt of addenda           _____ 

           List of designated subcontractors      _____ 

  X      Non-Collusion Affidavit              _____ 

  X      References/List of previous and/or active relevant work         _____ 

 

 B.    ITEMS PREFERRED WITH THE BID, BUT MANDATORY 

         PRIOR TO AWARD OF CONTRACT 

 

  X       Copy of Public Works Contractor Registration Act Certificate for the  _____ 

 bidder and the designed subcontractors, effective on the date of bid –  

prior to award of contract 

 

  X       Copy of the New Jersey Business Registration Certificate or other   _____ 

acceptable proof of Business Registration for the bidder and the  

 designated subcontractors – prior to award of contract  

 

  X       EEO/Affirmative Action Compliance Notice Checklist           _____ 

 

  X       Disclosure of Energy Sector Investment Activities in Iran          _____ 

 

TH E U ND ERS I GNE D BI D D ER  HE RE WIT H S UB MI TS THE  A BO VE 

R EQ UI RE D  D OC UME NTS .  

 

PRINT OFFICIAL COMPANY NAME:  __________________________________________ 

SIGNED BY: ________________________________________________________________ 

PRINT NAME AND TITLE: ____________________________________________________ 

DATE: ___________________________ 

 

 

THIS CHECKLIST SHOULD BE INITIALED AND SIGNED 

WHERE INDICATED AND RETURNED WITH ALL DOCUMENTS 

 



PROPOSAL  
 
 

PROJECT NAME:         INSTALLATION OF DISC GOLF TEES & GOALS  
                                AT WOLF HILL RECREATION AREA 
  
                  

SUBMITTED TO: STEPHANIE WEISE, PURCHASING AGENT 
Monmouth County Park System 
805 Newman Springs Rd, Lincroft, New Jersey 

 
hereinafter known as OWNER. 

SUBMITTED BY: __________________________________________, 
(type or print Bidder'slegal  name) 

hereinafter known as BIDDER. 

BE IT KNOWN: 

BIDDER is thoroughly familiar with all provisions and requirements of the Bidding 
Documents and the conditions under which the Work is to be performed; 

BIDDER finds that the proposed Contract Documents are complete, and that they are 
appropriate for the full, proper, and timely performance of the proposed Contract; 

BIDDER possesses and commits to the OWNER the technical knowledge, practical 
experience, management skills, and all other resources that will be needed to perform the 
Work contemplated by, described in, and reasonably inferred from the proposed Contract 
Documents; 

BIDDER represents that this Bid is legitimate, and that the various documents which 
accompany this Bid are accurate, complete and true. 

NOW THEREFORE BIDDER HEREBY PROPOSES to furnish all 
supervision, labor, materials, services, tools, equipment, licenses, permits, and payments of 
lawful fees and taxes which may be necessary to fully perform the OWNER's proposed 
contract. 
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PART A: BASE BID 
 
 

No. 

 
Description 

 
Unit 

Contract 
Quantity 

 
Unit Price 

Total 
 Amount 

      
1. General Requirements  LS 1  $ ___________ 
      

     2. Dense Graded Aggregate Subbase,  
4” Thick 
 

SY 182 $ __________ $ ___________ 
 

     3. Sustainable Paver Tees SF 1,296 $ __________ $ ___________ 
 

4. Disc Golf Goal   EA 18 $ __________ $ ___________ 
 

      
      
      
 

TOTAL BASE BID PRICE  (Items 1-4 inclusive)…....$________________________ 
                                                    T O T A L  

 
I N  W O R D S _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

 
 

PART B: SCHEDULE OF VALUES 

Apparent lowest responsible bidder will be required to submit a complete schedule of 
values within 5 days of request by the owner to help in the review and evaluation of bid. 
 

PART C: OWNER'S EVALUATION OF BIDS    

The Owner will determine the Apparent Lowest Bidder based on the lowest total amount 
of the TOTAL BASE BID PRICE.   
 
CONTRACTOR MUST SUBMIT A COMPLETE PROPOSAL PACKET. 
 

 

 

 



PART D: CONTRACT TIME AND LIQUIDATED DAMAGES 
CONTRACT TIME: The required work for this project shall be completed by  
December 15, 2014.   
 
The Contractor shall receive a NOTICE TO PROCEED from the OWNER prior to 
commencement of the CONTRACT TIME.  It is agreed by the parties that this 
CONTRACT TIME subsequently may be adjusted for cause in accordance with the terms 
and conditions of the General Conditions Of The Contract. 
 
LIQUIDATED DAMAGES (not a penalty) shall be assessed at the rate of $250 for 
contracts in the maximum amount of $500,000 and $500 for contracts in excess of 
$500,000 for each and every calendar day that completion of the work overruns the 
CONTRACT TIME. 

PART E: ACKNOWLEDGMENT OF ADDENDA 
BIDDER acknowledges receipt of the following listed Addenda that have been issued for 
this Project.  BIDDER warrants that this Bid fully accounts for all requirements, terms and 
conditions of these Addenda.  (BIDDER must type or print acknowledged Addenda 
numbers and dates --- OR check the box indicating that NO ADDENDA WERE 
RECEIVED. 

Addendum #_________      Date Received:_________________________ 

Addendum #_________      Date Received:_________________________ 

Addendum #_________      Date Received:_________________________ 

 
      NO ADDENDA WERE RECEIVED 
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PART F: BIDDER'S EXECUTION OF PROPOSAL 
The BIDDER, for good and valuable consideration, namely the privilege of bidding for the 
OWNER's proposed Contract, and the Owner's assurance that the Contract will be awarded 
to the lowest responsible BIDDER, provided that the cost thereof would be within the 
amount budgeted and funded by the OWNER for the Work, hereby offers this executed 
Proposal as a unilateral contract to perform all Work of the Project, with the understanding 
that it will become mutually binding if it is accepted by the OWNER. 

BIDDER's Legal Name (as shown on page 1)  

 
 
 ________________________________________________________   
 (type or print)  

 ________________________________________________________   ________________________  
 (authorized signature)                                                                                                    (date signed) 

 ________________________________________________________   ________________________  
 (type or print name signed above)                                                                                   (title) 

 

BIDDER's Legal Address: BIDDER's Mailing Address (if different): 

 ________________________________________   ________________________________________  
 (street address) (street address... P.O. Box...) 

 ________________________________________   ________________________________________  
 (city...town...state...zip) (city...town...state...zip) 

 

 

Federal Tax ID # or Social Security # _____________________________________ 

  
 Phone: _________________________________________ Cell Phone: ______________________________________ 
 
 
 Fax #: _________________________________________ E-Mail: _________________________________________ 
 
 

      

 

END OF PROPOSAL 
 
 

 



CONTRACTORS QUALIFICATION AND REFERENCES 
 

The Bidder must supply a minimum of three references.  References must be from jobs 
similar to this project. 

Contractors Qualifications and References  CQ&R-1 

 

References: 

 
1.  Name of ProjectAddress: ___________________________________________________________ 

Description of Work: _________________________________________________________________ 

Year Installed: ______________________________________________________________________ 

Name of Contact: ____________________________________________________________________ 

Phone Number of Contact: _____________________________________________________________ 

 
 
2.  Name of Project: __________________________________________________________________ 

Address: ___________________________________________________________________________ 

Description of Work: _________________________________________________________________ 

Year Installed: ______________________________________________________________________ 

Name of Contact: ____________________________________________________________________ 

Phone Number of Contact: _____________________________________________________________ 

 

3.  Name of Project: __________________________________________________________________ 

Address: ___________________________________________________________________________ 

Description of Work: _________________________________________________________________ 

Year Installed: ______________________________________________________________________ 

Name of Contact: ____________________________________________________________________ 

Phone Number of Contact: _____________________________________________________________ 

 
4.  Name of Project: __________________________________________________________________ 

Address: ___________________________________________________________________________ 

Description of Work: _________________________________________________________________ 

Year Installed: ______________________________________________________________________ 

Name of Contact: ____________________________________________________________________ 

Phone Number of Contact: _____________________________________________________________ 











 
 
 

NOTICE 
 
 
 
 
THE PUBLIC WORKS CONTRACTOR REGISTRATION ACT 
(P.L.1999, s.238, as amended by P.L.2003,c.91) 
 
 
Revision to Existing Law effective August 17, 2003: 
 
 
34:11-56.51 Registration required for contractors, subcontractors. 
 
4. No contractor shall bid on any contract for public work as defined in section 2 of 
P.L.1963,c.150 (C.34:11-56.26) unless the contractor is registered pursuant to this act. No 
contractor shall list a subcontractor in a bid proposal for the contract unless the subcontractor is 
registered pursuant to P.L.1999, c.238 (C34:11-56.48 et seq.) at the time the bid is made. No 
contractor or subcontractor, including a subcontractor not listed in the bid proposal, shall engage 
in the performance of any public work subject to the contract, unless the contractor or 
subcontractor is registered pursuant to that act. 
 
34:11.56.55 Submission of all subcontractor registration certificates by contractor. 
 
8. Each contractor shall, after the bid is made and prior to the awarding of the contract, submit to 
the public entity the certificates of registration for all subcontractors listed in the bid proposal. 
Applications for registration shall not be accepted as a substitute for a certificate of registration 
for the purposes of this section. 
 
L.1999,c.238,s.8; amended 2003,c.91., s4. 
 
 
Registration now pertains to ALL ‘PUBLIC WORKS” not just buildings with public 
access. 
 

Public Works Contractor Registration  PWR-1 



NEW JERSEY BUSINESS REGISTRATION REQUIREMENTS - CONSTRUCTION 
 
All New Jersey and out of state business organizations must obtain a Business Registration Certificate 
(BRC) from the Department of Treasury, Division of Revenue, prior to conducting business in the State 
of New Jersey.  Proof of valid business registration with the Division of Revenue, Department of 
Treasury, State of New Jersey, must be submitted for the bidder and any designated subcontractors 
(N.J.S.A. 40A:11-16, including plumbing, HVAC, electrical and structural steel).  No contract will be 
awarded without proof of business registration with the Division of Revenue.  The contract will contain 
provisions in compliance with N.J.S.A. 52:32-44, as amended, outlined below. 
 
The contractor shall provide written notice to its subcontractors and suppliers of the responsibility to 
submit proof of business registration to the contractor.  The requirement of proof of business registration 
extends down through all levels (tiers) of the project. 
 
Before final payment of the contract is made by the contracting agency, the contractor shall submit an 
accurate list and proof of business registration of each subcontractor or supplier used in the fulfillment of 
the contract, or shall attest that no subcontractors were used. 
 
For the term of the contract, the contractor and each of its affiliates and each subcontractor and each of its 
affiliates (N.J.S.A. 52:32-44 (g) (3) ) shall collect and remit to the Director, New Jersey Division of 
Taxation, the use tax due pursuant to the “Sales and Use Tax Act” (N.J.S.A. 54:32 B-1, et seq.) on all 
sales of tangible personal property delivered into this state. 
 
A business organization that fails to provide a copy of a registration as required pursuant to section 1 of 
P.L. 2001, c.134 (N.J.S.A. 52:32-44 et seq.) or subsection e. or f. of section 92 of P.L. 1977, c.110 
(N.J.S.A.5:12-92), or that provides false business registration information under the requirements of 
either of those sections, shall be liable for a penalty of $25.00 for each day of violation, not to exceed 
$50,000.00 for each business registration copy not properly provided under a contract with a contracting 
agency. 
 
Sample Business Registration Certificates are attached.  Other forms, such as a Certificate of Authority to 
collect Sales and Use Taxes or a Certificate of Employee Information Report Approval, are not proof of 
Business Registration. 
 
Any questions in this regard can be directed to the Division of Revenue at (609) 292-9292.  Form NJ-
REG can be filed online at:  http://www.state.nj.us/treasury/revenue/gettingregistered.shtml
 
 

http://www.state.nj.us/treasury/revenue/gettingregistered.shtml


 
THESE ARE SAMPLES OF THE ONLY ACCEPTABLE 

N.J. BUSINESS REGISTRATION CERTIFICATES: 
 
 

 
 
 





 

County of Monmouth, State of New Jersey 
Division of Purchasing 

DISCLOSURE OF ENERGY SECTOR INVESTMENT ACTIVITIES IN IRAN 

New Jersey Public Law 2012, Chapter 25 

 

 

Solicitation Number: _________     Bidder / Respondent:  _____________________________ 

 

Project Description:    ___________________________________________________________ 
 

PART 1 – CERTIFICATION – CHECK THE APPROPRIATE BOX: 
 

A. ☐ I certify that neither the Bidder / Respondent nor any of the Bidder’s / Respondent’s parents, subsidiaries, or affiliates, 

as defined in C.52:32-56(e), is on the “Chapter 25 List” created and maintained by the New Jersey Department of the Treasury, 

as a person or entity engaging in the energy sector investment activities in Iran described in C.52:32-56(f).   The Chapter 25 List 

may be found at http://www.state.nj.us/treasury/purchase/pdf/Chapter25List.pdf . 

 

OR 

B. ☐ The Bidder / Respondent and/or one or more of its parents, subsidiaries or affiliates is a person or entity on the Chapter 

25 List referred to above.  A detailed and precise description of the relevant activities of the listed Bidder / Respondent and/or 

listed parents, subsidiaries or affiliates is provided in Part 2 below.   

                                                 

 

PART 2 – ADDITIONAL INFORMATION – COMPLETE PART 2 ONLY IF B. IN PART 1 IS CHECKED:  

 

The following is an accurate and precise description of the energy sector investment activities in Iran of the Bidder / Respondent 

and/or listed parents, subsidiaries or affiliates, on the Chapter 25 List (attach additional pages as necessary to make full 

disclosure):   

 

Name of Person(s) or Entity(ies) on the Chapter 25 List: __________________________________________________________    

 

Relationship to Bidder / Respondent: _________________________________________________________________________  

Description of Activities: __________________________________________________________________________________  

________________________________________________________________________________________________________ 

Duration of Engagement: ______________________________   Anticipated Cessation Date: _____________________________ 

Bidder / Respondent Contact Name: ________________________     Contact Phone Number:  ____________________________ 

☐ Check here if additional pages are attached and state number of attached pages:  _________ (Number of pages attached.) 

 

 

CERTIFICATION FOR PART 1 AND, IF APPLICABLE, PART 2:   I, being of full age, hereby certify that the foregoing 

information and any attachments hereto are to the best of my knowledge true and complete.  I certify that I am authorized to 

execute this certification on behalf of the Respondent.  I acknowledge that the County of Monmouth will rely on the information 

contained herein and thereby acknowledge that I and the Bidder / Respondent are under a continuing obligation from the date of 

this certification through the completion of any contracts with the County to notify the County in writing of any changes to the 

answers or information contained herein.  

 

I certify that the foregoing statements made by me are true.  I am aware that if any of the foregoing statements made by me is 

willfully false, I am subject to punishment and the Bidder / Respondent is subject to the penalties stated in C. 52:32-59 and C. 

40A:11-2.1. 

 

Full Name (Print) ___________________________________       Signature:  __________________________________________ 

 

Title: ____________________________________________                Date:    _________________________________________ 

http://www.state.nj.us/treasury/purchase/pdf/Chapter25List.pdf
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