Monmouth County Park System

305 NEWMAN SPRINGS ROAD, LINCROFT, NJ 07738 Stephanie Weise, QPA
www niohmouthcountyparks.com Phone: (732} 842-4000 Ext. 4330
Fax: (732) 842-4162

NOTICE OF RFP
Exempt Services

The Monmouth County Park System is soliciting proposals through a Fair and Open process in
accordance with the N.J.S.A. 19:44A-20 .4 et seq.

Sealed RFP responses will be received by the Purchasing Agent on TUESDAY, DECEMBER
23, 2014 at 10:00 AM at the Park System Purchasing Department located at the Monmouth
County Park System Headquarters, 805 Newman Springs Road, Lincroft, NJ 07738 at which
time and place responses will be opened for:

FURNISHING OF A SCIENCE EDUCATION PROGRAM
(PSH04-15)

Specifications and instructions may be obtained at the Purchasing Office or on the Monmouth
County Park System website, www.monmouthcountyparks.com.

Respondents shall comply with the requirements of Affirmative Action P.L. 1975 ¢c127

N.JS.A. 17:27 et seq.) A copy of your New Jersey Business Registration Certificate is required
with your proposal.

Stephanie Weise, QPA
Purchasing Agent

THE NATION’S FIRST ACCREDITED PARK AND RECREATION AGENCY

Serving the Citizens of Monmouth County Since 1961
RECYCLEDD PAPER



SPECIFICATIONS FOR THE FURNISHING OF A SCIENCE EDUCATION
PROGRAM TO THE MONMOUTH COUNTY BOARD OF RECREATION
COMMISSIONERS, LINCROFT, NEW JERSEY.

SCOPE:

[t shall be the purpose of this contract to make available to the Monmouth County Park System a
Science Education program as specified herein.

PROPOSAL:

The attached proposal must be submitted in order for bidder to be considered. Contractors
currently supplying the agency must reapply on this proposal.

METHOD OF SUBMITTING PRICES AND AWARD:

Vendor must bid on the entire proposal. Proposal to be awarded on Park System evaluation of
program proposal submitted. The Purchasing Committee reserves the right to accept ot reject any
or all bids, and will award this bid in a manner, which will be in the best interest of the agency
and the general public it serves.

PROGRAM:

Introduce youngsters to various areas of science, including but not limited to mechanics,
robotics, rocketry, chemistry, investigation, and problem solving.

PURPOSE:

The goal is to offer a science education program using hands-on projects and experiments, Class
sessions shall include interactive instruction, group work, and a hands-on take horme project,

PROGRAM REQUIREMENTS:

The Contractor shall design classes to meet the learning needs and developmental fevel of
children grades Kindergarten through 5th Grade. Classes may be both of a Parent/Child or child
alone format.

The contractor shall provide for each class an adequate level of supplies, equipment, and kits so
that each participant may have a take-home element. Classes must meet a minimum enrollment
of 10 in order to run.

Contractor must provide qualified teachers for a minimum of three Park System locations with
multiple time frames. Contractor must provide one (1) qualified instructor for all classes.



PROGRAM LENGTH:

PROGRAM will consist of six weekly one hour sessions. An estimated eight (8) programs are
offered throughout the year

SUMMER CAMP will consist of a week session (5 days) for 3 hours per day.
An estimated 10 SUMMER CAMP weeks are offered.

Variations on the number of classes per session are acceptable pending approval by Park System
coordinator,

PROGRAM SCHEDULING:

Currently, classes are offered at Dorbrook Recreation Area, Colts Neck; Henry Hudson

Trail Activity Center, Leonardo; Manasquan Reservoir Visitor Center, and Fort Monmouth
Reereation Area, Tinton Falls. Additional locations may be added at Park System's discretion
during the contract period. The Park System will determine class time however the schedule will
include morning and afternoon, time frames.

The Park System will provide an adequate sized, heated and air conditioned classroom.

Restrooms will be available on site. If necessary the Park System will provide a storage space
for equipment.

PERIOD OF:

The contract shall be effective from the Date of award of contract through December 31,
2015. Should the contractor dispose of his/her business during the contract period, it is
understood and agreed that all obligations will be transferred to the new owner, who will be
required to submit a proposal in accordance with the requirements set forth herein. This is
an open-end contract. The goods and/or services are on-call if and when needed. The
quantities and doilar amounts stated are estimates and the Board of Recreation
Commissioners reserve the right to increase quantities using unit prices or total dollar
amount by up to 20% or decrease quantities or total dollar amount by up to 100%.

PROGRAM HISTORY/ PROJECTIONS:

In 2014 the Park System offered approximately 16 sessions of which 9 sessions ran to date. For
2013, the Park System hopes to offer 20 sessions.



TEACHER QUALIFICATIONS:

The Contractor shall perform criminal background check and general reference check on all
teachers and assistants. Additionally, teachers shall have a minimum of two-years experience
providing educational programs to grade school children. The contractor shall provide adequate
training on the class subject matter including projects and experiments.

Teachers must be properly trained to lead a class with a 1:14 teacher to student ratio. If there are
15 or more students in the class, the contractor must provide a minimum of 2 qualified
instructors. Teachers must have First Aid Training by an acknowledged certifying agency (i.e.
American Red Cross).

SUBMITTALS:
As part of Contractor’s proposal, they are to submit with proposal the following:

Flat Rate fee for a | - hour session (Proposal Page).

Flat rate fee for Summer Camp, including five daily 3 hour sessions.(Proposal page)
QOutline of the program.

Objective of program.

List of take-home projects for cach class.

| W

NUMBER OT REGISTRANTS:

Contractor must be able to accommodate a minimum of 10 children to a maximum of 14 children
per class.

Park System Staff will determine class size, based on room size.
PAYMENT: Payment will be by voucher
CANCELLATIONS:

The Monmouth County Park System reserves the right to cancel a scheduled class that does not
mect the agreed upon minimum registration.



NEW JERSEY BUSINESS REGISTRATION REQUIREMENTS
NON-CONSTRUCTION

All New Jersey and out of state business organizations must obtain a Business Registration Certificate (BRC) from
the Department of Treasury, Division of Revenue, prior to conducting business in the State of New J ersey. Proof of
valid business registration with the Division of Revenue, Department of Treasury, State of New Jersey, must be
submitted. No contract will be awarded without proof of business registration with the Division of Revenue. The
contract will contain provisions in compliance with N.J.S.A. 52:32-44, as amended, outlined below.

The contractor shall provide written notice to its subcontractors and suppliers of the responsibility to submit proof
of business registration to the contractor.

Before final payment of the contract is made by the contracting agency, the contractor shall submit an accurate list
and proof of business registration of each subcontractor or supplier used in the fulfillment of the contract, or shall
attest that no subcontractors were used.

For the term of the contract, the contractor and each of its affiliates and each subcontractor and each of its affiliates
(N.J.S.A 52:32-44 (g) (3)) shall collect and remit to the Director, New Jersey Division of Taxation, the use tax due
pursuant to the “Sales and Use Tax Act” (N.J.S.A. 54:32 B-1, et seq.) on all sales of tangible personal property
delivered into this state.

A business organization that fails to provide a copy of a registration as required pursuant to section 1 of P.L. 2001,
¢.134 (N.J.S.A. 52:32-44 et seq.) or subsection ¢. or f, of section 92 of P.L.. 1977, ¢.110 {N.J.S.A. 5:12-92), or that
provides false business registration information under the requirements of either of thase sections, shall be liable for
a penalty of $25.00 for each day of violation, not to exceed $50,000.00 for each business registration copy not
properly provided under a contract with a contracting agency.

Sample Business Registration Certificates are attached. Certain other forms, such as a Certificate of Authority to
collect Sales and Use Taxes or a Certificate of Employee Information Report Approval, are not proof of business
registration.

Any questions in this regard can be directed to the Division of Revenue at (609) 292-9292. Form NJ-REG can be
filed online at: http//www.state nj.usfreasury/revenue/gettinereaistered..shtm}




THESE ARE SAMPLES OF THE ONLY ACCEPTABLE
N.J. BUSINESS REGISTRATION CERTIFICATES:

BUSTNESS REGIST
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PS #: 04-15

BIDDER’S CHECKLIST

{Owner's checkmarks)

U

>

x

>

ltems submitted with bid

A. FAILURE TO SUBMIT ANY OF THESE ITEMS WITH THE BID IS
MANDATORY CAUSE FOR REJECTION

Proposal (Original)
Statement of Ownership
Non-Collusion Affidavit

B. ITEMS PREFERRED WITH THE BID, BUT MANDATORY PRIOR
TO AWARD OF CONTRACT

Copy of the N.J. Business Registration Certificate for the bidder and
any designated subcontractors

EEO/Affirmative Action Compliance Notice
References / List of previous and/or active relevant work
Resume(s)

Disclosure of Energy Sector Investment Activities in Iran

(Bidder's INITIALS)

U

il

THE UNDERSIGNED BIDDER HEREWITH SUBMITS THE ABOVE REQUIRED DOCUMENTS:

PRINT NAME OF BIDDER:

SIGNED BY:

PRINT NAME AND TITLE:

DATE:

THIS CHECKLIST SHOULD BE INITIALED AND SIGNED WHERE INDICATED AND
RETURNED WITH ALL DOCUMENTS



Proposal
(PS #04-15)
SUBMITTED BY:

(Company Name)

FURNISHING OF A SCIENCE EDUCATION PROGRAM
TO THE MONMOUTH COUNTY PARK SYSTEM, LINCROFT, NJ
TO THE MONMOUTH COUNTY BOARD OF RECREATION COMMISSIONERS

The undersigned hereby declares that __he has carefully examined the advertisement,
specifications, and form of contract for furnishing the specified items and that ___he will execute

the contract according to the specifications, terms, and conditions with respect to the following:
A SCIENCE EDUCATION PROGRAM FOR 20185,
Fiat rate fee of $ per 1-hour class taught.

NAME OF PROGRAM:

PLEASIE SPECIFY THEMES/OF PROGRAMS TO BE OFFERED

VARIANCE IF ANY:

Flat rate fee of $ per 3-hour summer camp.

NAME OF PROGRAM.:

PLEASE SPECIFY THEMES/OF PROGRAMS TO BE OFFERED

TAX EXEMPT # 69-0220842

VARIANCE IF ANY:




The undersigned is (check one): an individual a partnership corporation

under the laws of the State of

having principle offices at:

Vendor Name (print):

Mailing Address:

City:

Business Phone;

Signature:

Email:

State: Zip:

Fax:

Date:

Website:

FEDERAL TAX ID NO. OR SOCIAL SECURITY NO.




CAUTION

REGARDING STATEMENT OF OWNERSHIP

The enclosed Statement of Ownership form must be properly
completed. If it is not properly completed, your bid must be

rejected, as required by N.J.S.A.40A:11-23.2. Mistakes cannot be

cured after bids are received.

For example, if your firm, bidder “A”, is entirely owned by
corporation “B”, you must disclose the names and addresses of the
owners of 10% or more of corporation “B”. Furthermore, if
corporation “C” owns 10% or more of corporation “B”, you must
disclose the names and addresses of the owners of 10% or more of
corporation “C”, and so on, until the names and addresses of all
persons, 1.¢., human beings, in this “10%” chain of ownership have
been disclosed.

The same procedure applies if any 10% or more owner is a
partnership, limited liability company, estate or any other type of

legal entity, as opposed to a corporation.



STATEMENT OF OWNERSHIP

Name of Business:

[] I'certify that the list below contains the names and home addresses of all stockholders holding 10% or
more of the issued and outstanding stock of the undersigned.

OR

] I certify that no one stockholder owns 10% or more of the issued and outstanding stock of the
undersigned.

Check the box that represents the type of business organization:
] Partnershi p ] Corporation [T sole Proprietorship
[ Limited Partnership [J Limited Liability Corporation LT Limited Liability Partnership

[] Subchapter S Corporation

Stockholders:

Name: Name:

Home Address: Home Address:
Name: Name:

Home Address: Home Address:
Name: Name:

Home Address; Home Address:

{Signature)

(Print Name & Title)




NON-COLLUSION AFFIDAVIT

STATE OF NEW JERSEY

COUNTY OF 8s:
I, of the City of
in the County of and the State of

of full age, being duly sworn according to law on my oath depose and say that:

I am of the firm of

the bidder making the Proposal for the above-named project, and that I executed
the said Proposal with full authority so to do; that said bidder has not, directly or
indirectly, entered into any agreement, participated in any collusion, or otherwise
taken any action in restraint of free, competitive bidding in connection with the
above-named project; and that all statements contained in said Proposal and in this
affidavit are true and correct, and made with full knowledge that the County of
Monmouth relies upon the truth of the statements contained in said Proposal and in
the statements contained in this affidavit in awarding the contract for the said
project.

[ further warrant that no person or selling agency has been employed or retained to
solicit or secure such contract upon an agreement or understanding for a
commission, percentage, brokerage or contingent fee, except bona fide employees
or bona fide established commercial or selling agencies maintained

By

{(Name of Contractor)
(N.LS.A. 52:34-15)

Subscribed and sworn to

(Also type or print name of affiant under signature)

before me this day
of 20
Notary Public of My commission expires , 20

OIFICIAL SEAL OR STAMP REQUIRED.



EXHIBIT A

MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE
N.J.8.A, 10:5-31, et seq. N.LS.A. (P.L. 1975, C. 127)
NJA.C. 17:27

GOODS, PROFESSIONAL SERVICES AND
GENERAL SERVICE CONTRACTS

During the performance of this contract, the contractor agrees as follows:

d.

b,

The contractor or subcontractor, where applicable, will not discriminate against any employee
or applicant for employment because of age, race, creed, color, national origin, ancestry,
marital status, affectional or sexual orientation, gender identity or expression, disability,
nationality or sex. Except with respect to affectional or sexual orientation and gender identity
or expression, the contractor will ensure that equal employment oppottunity is afforded to
such applicants in recruitment and employment, and that employees are treated during
employment, without regard to their age, race, creed, color, national origin, ancestry, marital
status, affectional or sexual orientation, gender identity or expression, disability, nationality or
sex. Such equal employment opportunity shall include, but not be limited to the folfowing:
employment, upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff
or termination; rates of pay or other forms of compensation; and selection for training,
including apprenticeship. The contractor agrees to post in conspicuous places, available to
employees and applicants for employment, notices to be provided by the Public Agency
Comptliance Officer setting forth provisions of this nondiscrimination clause.

The contractor or subcontractor, where applicable will, in all solicitations or advertisements
for employees placed by or on behalf of the contractor, state that alf qualified applicants will
receive consideration for employment without regard to age, race, creed, color, national origin,
ancestry, marital status, affectional or sexual orientation, gender identity or expression,
disability, nationality or sex.

The contractor or subcontractor will send to each labor union, with which it has a collective
bargaining agreement, a notice, to be provided by the agency contracting officer, advising the
labor union of the contractor's commitments under this chapter and shall post copies of the
notice in conspicuous places available to employees and applicants for employment.

The contractor or subcontractor, where applicable, agrees to comply with any regulations
promulgated by the Treasurer pursuant to N.JS.A. 10:5-31 et seq., as amended and
supplemented from time to time and the Americans with Disabilities Act.

The contractor or subcontractor agrees to make good faith efforts to meet targeted county
employment goals established in accordance with N.J.A.C. 17:27-5.2.

The contractor or subcontracior agrees to inform in writing its appropriate recruitment
agencies including, but not limited to, employment agencies, placement bureaus, colleges,
universities, and labor unions, that it does not discriminate on the basis of age, race, creed,
color, national origin, ancestry, marital status, affectional or sexual orientation, gender identity
or expression, disability, nationality or sex, and that it will discontinue the use of any
recruitment agency which engages in direct or indirect discriminatory practices,

The contractor or subcontractor agrees to revise any of its testing procedures, if necessary, to
assure that all personnel testing conforms with the principles of job-related testing, as



established by the statutes and court decisions of the State of New Jersey and as established by
applicable Federal law and applicable Federal court decisions.

In conforming with the targeted employment goals, the contractor or subcontractor agrees to
review all procedures relating to transfer, upgrading, down grading and layoff to ensure that all
such actions are taken without regard to age, race, creed, color, national origin, ancestry,
marital status, affectional or sexual orientation, gender identity or expression, disability,
nationality or sex, consistent with the statutes and court decisions of the State of New Jersey,
and applicable Federal law and applicable Federal court decisions.

The contractor shall submit to the public agency, after notification of award but prior o
execution of a goods and services contract, one of the following three documents:

¢ Letter of Federal Affirmative Action Plan Approval

¢ Certificate of Employee Information Report

o Lmployee Information Report Form AA302 (electronically provided by the Division and
distributed to the public agency through the Division’s website at
www.state.nj.us/treasury/contract_compliance)

The contractor and its subcontractors shall furnish such reports or other documents to the
Division of Public Contracts Equal Employment Opportunity Compliance as may be
requested by the office from time to time in order to carry out the purposes of these
regulations, and public agencies shall furnish such information as may be requested by the
Division of Public Contracts Equai Employment Opportunity Compliance for conducting a
compliance investigation pursuant to Subchapter 10 of the Administrative Code at
N.JAC 17:27.



EEO/AFFIRMATIVE ACTION COMPLIANCE NOTICE
N.JS.A, 10:5-31 and NJA.C. 1727
GOODS, PROFESSIONAL SERVICE AND GENERAL SERVICE CONTRACTS

All successful bidders are required to submit evidence of appropriate affirmative action compliance to
the County and Division of Public Contracts Equal Employment Opportunity Compliance. During a
review, Division representatives will review the County files to determine whether the affirmative
action evidence has been submitted by the vendor/contractor., Specificaltly, each vendor/contractor
shall submit to the Commission, prior to execution of the contract, ane of the following documents:

Goods and General Service Vendors

L. Letter of Federal Approval indicating that the vendor is under an existing Federally approved or
sanctioned affirmative action program. A copy of the approval letter is to be provided by the
vendor to the Commission and the Division. This approval letter is valid for one year from the
date of issuance.

Do you have a federally-approved or sanctioned EEO/AA program?  Yes (] No [
If yes, please submit a photostatic copy of such approval,

2. A Certiticate of Employee Information Report (hereafter “Certificate™), issued in accordance with
N.J.A.C. 17:27-1.1 et seq. The vendor must provide a copy of the Certificate to the Commission
as evidence of its compliance with the regulations. The Certificate represents the review and
approval of the vendor’s Employee Information Report, Form AA-302 by the Division. The
period of validity of the Certificate is indicated on its face. Certificates must be renewed prior to
their expiration date in order to remain valid.

Do you have a State Certificate of Employee Information Report Approval?  Yes [ No (]
If yes, please submit a photostatic copy of such approval.

3. The successtul vendor shall complete an Initial Employee Report, Form AA-302 and submit it to
the Division with a $150.00 Fee and forward a copy of the Form to the Commission. Upon
submission and review by the Division, this report shall constitute evidence of compliance with
the regulations. Prior to execution of the contract, the EEO/AA evidence must be submitted.

The successful vendor may obtain the Affirmative Action Employee Information Report (AA302) on
the Division website www.state.nj.us/treasury/contract compliance.

The successful vendor(s) must submit the AA302 Report to the Division of Public Contracts Equal
Employment Opportunity Compliance, with a copy to Public Agency.

The undersigned vendor certifies that he/she is aware of the commitment to comply with the
requirements of N.J.S,A, 10:5-31 and N.J.A.C. 17:27 and agrees to furnish the required forms of
evidence.

The undersigned vendor further understands that his/her bid shall be rejected as non-responsive if said
contractor fails to comply with the requirements of N.J.S.A. 10:5-31 and N.J.A.C. 17:27,

COMPANY: SIGNATURE:
PRINT TITLE:
NAME:

DATE:




County of Monmouth, State of New Jersey
Division of Purchasing
DISCLOSURE OF ENERGY SECTOR INVESTMENT ACTIVITIES IN IRAN
New Jersey Public Law 2012, Chapter 25

Selicitation Number: _____ Bidder/ Respondent:

Project Description;

PART 1 ~ CERTIFICATION — CHECK THE APPROPRIATE BOX:

Ao Ll certify that neither the Bidder / Respondent nor any of the Bidder's / Respondent’s parents, subsidiaries, or affiliates,

as defined in C.52:32-36(¢). is on the “Chapter 23 List” created and maintained by the New Jersey Department of the Treasury,
as a person or entity engaging in the energy sector investment activities in Iran described in €.32:32-56(f). The Chapter 25 List
may be l'ound at hup:f"\\'\\'\\'.smtc.niAus.«"l|'<:asu1'\s'!’|)l:z'chascfpdﬂ’(’fhamcr251.iSl.mﬂ’.

OR

B. L] The Bidder/ Respondent and/or one or more of its parents, subsidiaries or afTilintes is a person or entity on the Chapter

25 List referred 1o above. A detailed and precise description of the relevant activities of the listed Bidder / Respondent and/or
listed parents, subsidiaries or affiliates is provided in Part 2 below.

PART 2 - ABDITIONAL INFORMATION - COMPLETE PART 2 ONLY IF B. IN PART § IS CHECKED:

The following is an accurate and precise description of the energy sector investment activities in Iran of the Bidder / Respondent
and/or listed parents, subsidiaries or affiliates, on the Chapter 25 List (attach additional pages as necessary to make full
dis¢losure):

Name of Person{s) or Entity(ies) on the Chapter 25 List: i

Relationship to Bidder / Respondent:

Description of Activities:

Duration of Engagement: Anticipated Cessation Date:

Bidder / Respondent Contact Name: ___ Contact Phone Number:

[ Check here it additional pages are attached and state number of attached pages: __ (Number of pages attached.)

CERTIFICATION FOR PART | AND, IF APPLICABLE, PART 2: I, being of full age, hereby certify that the foregoing
information and any attachments hereto ate Lo the best of my knowledge true and comptete. | certify that 1 am authorized to
execute this certification on behalf of the Respondent, | acknewledge that the County of Monmouth will rely on the information
contained herein and thereby acknowledge that I and the Bidder / Respondent are under a continuing obligation rom the date of
this certification through the completion of any contracts with the County te notify the County in writing of any changes 1o the
answers or information contained herein,

[ certity that the foregeing statements made by me are true. 1 am aware that ifany of the foregeing statements made by me is
willfully false, I am subject to punishment and the Bidder / Respondent is subject 1o the penaities stated in C. 52:32-39 and C.
40A:11-2.1.

Full Name (Print) Signature:

Title: _ Date:




