
          Monmouth County Park System 

 

 
 805 NEWMAN SPRINGS ROAD, LINCROFT, NJ 07738 Stephanie Weise, QPA 
 www.monmouthcountyparks.com Phone: (732) 842-4000 Ext. 4330 
 Fax:     (732) 842-4162 

 

 

NOTIC E OF RFP 

Exempt Services 

 

 

The Monmouth County Park System is soliciting proposals through a Fair and Open process in 

accordance with the N.J.S.A. 19:44A-20.4 et seq. 

 

Sealed RFP responses will be received by the Purchasing Agent on Friday, October 30
th

, 2015 

at 10:00 AM at the Park System Purchasing Department located at the Monmouth County Park 

System Headquarters, 805 Newman Springs Road, Lincroft, NJ  07738 at which time and place 

responses will be opened for: 

 

PRELIMINARY ASSESSMENT/SITE INVESTIGATION  

(PASI)  

TOWNSHIP OF ABERDEEN 

(PS #61-15) 
 

 

Specifications and instructions may be obtained at the Purchasing Office or on the Monmouth 

County Park System website, www.monmouthcountyparks.com. 

 

Respondents shall comply with the requirements of Affirmative Action P.L. 1975 C127 

(N.J.S.A. 17:27 et seq).  Statement of Ownership (N.J.S.A. 52:25 ï 24.2) is required with your 

proposal.  A copy of your New Jersey Business Registration is preferred with the proposal but 

mandatory prior to award of contract. 

 

Stephanie Weise, QPA 

Purchasing Agent 

 

 

 

 

 
THE NATIONõS FIRST ACCREDITED PARK AND RECREATION AGENCY 
 

Serving the Citizens of Monmouth County Since 1961 
RECYCLED PAPER 
 

http://www.monmouthcountyparks.com/
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1. Introduction  

 

The Monmouth County Park System invites you to submit a proposal for Preliminary 

Assessment/Site Investigation (PASI) of Block 122, Lots 5-7; Block 124, Lot 2; Block 127, Lot 20; 

Block 137, Lots 9 & 10; Block 138, Lots 5 ï 9; Block 142, Lot 4; Block 144, Lots 3 ï 5; Block 147, 

Lot 6; Block 148, Lot 4 and Block 150, Lots 1 & 2, Township of Aberdeen, Owner: Township of 

Aberdeen, Vacant Property, Project: Additions to Freneau Woods Park. 

 

2. Administrative Conditions and Requirements 

 

The following items express the administrative conditions and requirements of this RFP.  Together 

with the other RFP sections, they will apply to the RFP process, the subsequent contract, and project 

production.  Any proposed change, modification, or exception to these conditions and requirements 

may be the basis for the Monmouth County Park System, hereinafter referred to as owners, to 

determine the proposal as non-responsive to the RFP and will be a factor in the determination of an 

award of a contract.  The contents of the proposal of the successful Respondent, as accepted by the 

owner, will become part of any contract awarded as a result of this RFP. 

 

2.1. Proposal Submission Information 

 

Proposals must be accompanied by the completed "Proposal Checklist," and must be enclosed in 

a sealed envelope, bearing the project name and the name of address of the respondent on the 

outside. 

 

Submission (On or Before) Date and Time: 

 

FRIDAY, OCTOBER 30
TH

, 2015 @ 10:00AM 

 

Number of Original Proposals to be submitted: Two (2) Original Proposals with Original Signatures 

*Please Note:  Fax copies will not be accepted. 

 

Submission Office: 

Stephanie Weise, Purchasing Agent 

Monmouth County Park System Headquarters 

805 Newman Springs Road 

Lincroft, NJ  07738 

(732) 842-4000 Ext. 4330 

(732) 842-4162 

 

Clearly mark the submittal package with the title of this RFP and the responding firm, addressed to the 

Purchasing Agent. 

 

Only those RFP responses received prior to or on the submission date will be considered.  Responses 

delivered before the submission date and time specified above may be withdrawn upon written 

application of the respondent who shall be required to produce evidence showing that the individual is 

or represents the principal or principals involved in the proposal.  After the submission date and time 

specified above, responses must remain firm for a period of sixty (60) days. 
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2.2. Using Department Information 

 

Please direct all questions in writing, by mail, e-mail, or fax: 

 

Monmouth County Park System 

Acquisition & Design Department 

805 Newman Springs Road 

Lincroft,  NJ  07738 

Attention:  Susan Williams 

732-842-4000, Ext. 4271 

732-842-3640 (Fax) 

E-mail:  swilliam@monmouthcountyparks.com 

 

2.3. Statutory and Other Requirements 

 

2.3.1. Compliance with Laws 

 

Any contract entered into between the vendor and the owner must be in accordance with and subject to 

compliance by both parties with the New Jersey Local Public Contract Law.  The vendor must agree to 

comply with the non-discrimination provisions and all other laws and regulations applicable to the 

performance of services there under.  The vendor shall sign and acknowledge such forms and 

certificates as may be required by this section.   

 

2.3.2. Mandatory Affirmative Action Compliance  
 

No firm may be issued a contract unless it complies with the Affirmative Action requirements of 

P.L. 1975, C. 127 as identified in the document attached. 

 

2.3.3. Americans with Disabilities Act of 1990 

 

Discrimination on the basis of disability in contracting for the delivery of services is prohibited.  

Vendors are required to read Americans with Disabilities language that is part of the documents 

attached hereto and agree that the provisions of Title II of the Act are made part of the contract.  The 

vendor is obligated to comply with the Act and hold the owner harmless. 

 

2.3.4. Statement of Ownership 

 

No corporation or partnership shall be awarded any contract for the performance of any work or the 

furnishing of any goods, unless, with receipt of the proposal of said corporation or partnership, there is 

submitted a statement setting forth the names and addresses of all stockholders who own ten (10) 

percent or greater interest therein.  The vendor shall complete and submit the form of statement that is 

included in this RFP. 
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2.3.5. N.J. Business Registration Certificate 

 

N.J.S.A. 52:32-44 imposes the following requirements on contractors and all subcontractors that 

knowingly provide goods or perform services for a contractor fulfilling this contract: 

 
NEW JERSEY BUSINESS REGISTRATION REQUIREMENTS 

NON-CONSTRUCTION 

 

All New Jersey and out of state business organizations must obtain a Business Registration Certificate (BRC) 

from the Department of Treasury, Division of Revenue, prior to conducting business in the State of New Jersey.  

Proof of valid business registration with the Division of Revenue, Department of Treasury, State of New Jersey, 

must be submitted.  No contract will be awarded without proof of business registration with the Division of 

Revenue.  The contract will contain provisions in compliance with N.J.S.A. 52:32-44, as amended, outlined 

below. 

 

The contractor shall provide written notice to its subcontractors and suppliers of the responsibility to submit 

proof of business registration to the contractor. 

 

Before final payment of the contract is made by the contracting agency, the contractor shall submit an accurate 

list and proof of business registration of each subcontractor or supplier used in the fulfillment of the contract, or 

shall attest that no subcontractors were used. 

 

For the term of the contract, the contractor and each of its affiliates and each subcontractor and each of its 

affiliates (N.J.S.A 52:32-44 (g) (3)) shall collect and remit to the Director, New Jersey Division of Taxation, the 

use tax due pursuant to the ñSales and Use Tax Actò (N.J.S.A. 54:32 B-1, et seq.) on all sales of tangible 

personal property delivered into this state. 

 

A business organization that fails to provide a copy of a registration as required pursuant to section 1 of P.L. 

2001, c.134 (N.J.S.A. 52:32-44 et seq.) or subsection e. or f. of section 92 of P.L. 1977, c.110 (N.J.S.A. 5:12-

92), or that provides false business registration information under the requirements of either of those sections, 

shall be liable for a penalty of $25.00 for each day of violation, not to exceed $50,000.00 for each business 

registration copy not properly provided under a contract with a contracting agency. 

 

Sample Business Registration Certificates are attached.  Certain other forms, such as a Certificate of Authority 

to collect Sales and Use Taxes or a Certificate of Employee Information Report Approval, are not proof of 

business registration. 

 

Any questions in this regard can be directed to the Division of Revenue at (609) 292-9292.  Form NJ-REG can 

be filed online at: http://www.state.nj.us/treasury/revenue/gettingregistered.shtml 

 

 

http://www.state.nj.us/treasury/revenue/gettingregistered.htm#busentity
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THESE ARE SAMPLES OF THE ONLY  ACCEPTABLE  

N.J. BUSINESS REGISTRATION CERTIFICATES:  
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2.3.6. Non-Collusion Affidavit  

 

The Non-Collusion Affidavit, which is part of this RFP, shall be properly executed and submitted with 

the RFP response. 

 

2.3.7. Insurance 

 

For the duration of this agreement, the vendor will procure and maintain insurance, at the vendorôs 

expense, provided by insurance companies authorized to do business in the State of New Jersey, 

covering all services performed under this Agreement by the Professional or the Professionals 

subcontractors, as follows: 

 

(a) General Liability and Property Damage Insurance:  The Professional shall maintain 

General Liability and Property Damage Insurance, in an amount of not less than 

$1,000,000.00 combined single limit, covering the Professional and the 

Professionalôs subcontractors.  The policy shall insure against claims for bodily 

injury, including accidental death, as well as claims for property damage which may 

arise from the services rendered under this Agreement, whether performed directly 

by the Professional or by the Professionalôs subcontractor or by anyone directly or 

indirectly employed by either. 

(b) Business/Personal Automobile Coverage:  The Professional shall maintain 

Comprehensive Automobile Liability Insurance, in an amount of not less than 

$1,000,000.00 combined single limit, covering all vehicles used by the Professional 

in furtherance of this contract, prior to commencement of work under this 

Agreement. 

 

(c) (For Professional Services Contract only) Professional Liability (Errors & 

Omissions) Insurance:  The Professional shall maintain Professional Liability 

Insurance in an amount of not less than $1,000,000.00 combined single limit 

covering the Professional and the Professionalôs sub-contractor. 

 

(d) Workersô Compensation Insurance:  The Professional shall maintain Workersô 

Compensation Insurance in accordance with the Laws of the State of New Jersey. 

 

(e) Prior to  award the lowest responsible bidder will provide the Park System with 

a copy of their Certificate of Liability Insurance in the amounts stated in the 

specifications. Bidder must supply the Certificate of Liability Insurance within 

five days of notification by the Agency.  Failure to provide such Certificate 

within this time period will be grounds for rejection of bid.   The certificate for 

Public Liability/Property Damage and Business/Personal Automobile coverage 

must name the County of Monmouth, Monmouth County Board of Recreation 

Commissioners, and their respective officers, servants and agents as additional 

insured on all policies except the Workerôs Compensation policy. 
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2.3.8. Indemnification 

 

The vendor hereby agrees to indemnify and hold harmless the Board of Recreation Commissioners and 

the County of Monmouth, their agents, servants, and employees from and against all loss, damage, 

claims, actions, liability and expense, in connection with the loss of life, bodily injury, and/or property 

damage, if occasioned in whole or in part by any negligent act or omission of the professional or the 

professional's agent's, servants, employees, and subcontractors limited to services performed under the 

terms and conditions of this contract. This obligation shall include the provision of a defense for the 

County of Monmouth and the Board at all stages of the claims or judicial process. 

 

2.3.9. Alternate Dispute Resolution 

 

Non-Binding Mediation: If a dispute between the County and the Contractor arises during the course 

of the contract, the parties will participate, in good faith, in non-binding mediation. 

 

Either party may demand such mediation by written notice of the other party.  The written notice shall 

contain at least (a) a brief statement of the nature of the dispute, and (b) the name, address and phone 

number of that partyôs designated representative for the purposes of mediation. The other party shall 

designate its representative for mediation in writing no later than five business days after receipt of the 

demand for mediation.  The respective designees shall thereupon, and promptly, with due regard for 

the need for timely action, choose a mediator.  If the parties cannot agree on a mediator, or if they 

prefer, they shall choose a reputable mediation firm.  Any mediation firm so chosen shall present a list 

of at least five proposed mediators to the parties and shall provide the parties with a summary of each 

person's qualifications to serve as the mediator. Each party shall rank the proposed mediators in order 

of preference. 
 

The fifth person on each list will be excluded from further consideration. The chosen mediator shall be 

the person who is the combined highest-ranking mediator on both preference lists excluding the fifth 

person on each list.  In the event of a tie, the mediator shall be chosen by lot.  The parties will not be 

bound by the Rules of Evidence in presenting the positions before the mediator. 

 

The mediation shall be conducted in such reasonable and efficient manner as may be agreed between 

the parties and the mediator or, the lack of such an agreement, as may be determined by the mediator. 

 

Each party will bear its own costs of participation in mediation and they will divide the costs of the 

mediations equally. 

 

If, after a good faith effort to resolve the dispute through mediation, the dispute is not resolved, either 

party may terminate the mediation by written notice to the mediator and to the other part, whereupon 

either party may submit the dispute to the Superior Court of New Jersey, Monmouth County, for 

adjudication, which Court shall have exclusive original jurisdiction over the dispute. 
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2.4. Addenda 

 

All addenda will be posted on the Monmouth County Park System website 

(www.monmouthcountyparks.com).  It is the responsibility of the vendor to check the website prior to 

submission of proposal. 

 

2.5. Multiple Proposals Not Accepted 

 

More than one proposal from an individual, a firm or partnership, a corporation or association under 

the same or different names shall not be considered. 

 

2.6. Failure to Enter Contract 

 

Should the vendor, to whom the contract is awarded, fail to enter into a contract within ten (10) days, 

Sundays and holidays excepted, the owner may then, at its option, accept the proposal of another 

vendor. 

 

2.7. Commencement of Work 

 

The vendor agrees to commence work after receipt of a Purchase Order and upon notice from the using 

department to proceed. 

 

2.8. Termination of Contract  

 

If, through any cause, the vendor shall fail to fulfill in a timely and proper manner obligations under 

the Contract if the vendor violates any requirements of the Contract, the owner shall thereupon have 

the right to terminate the Contract by giving written notice to the vendor of such termination at least 30 

days prior to the proposed effective date of the termination.  Such termination shall relieve the owner 

of any obligation for the balances to the vendor any sum or sums set forth in the Contract. 

 

The vendor agrees to indemnify and hold the owner harmless from any liability to 

subcontractors/suppliers concerning payment for work performed or goods supplied arising out of the 

lawful termination of the Contract by the owner under this provision.  In case of default by the vendor, 

the owner may procure the articles or services from other sources and hold the vendor responsible for 

any excess cost occasioned thereby. 

 

2.9. Notice of Award 

 

The successful vendor will be notified of the award of contract upon a favorable decision by the 

governing body.  The Purchasing Agent will then send a Purchase Order and Voucher to the vendor. 

http://www.monmouthcountyparks.com/
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2.10. Prompt Payment of Construction Contracts P.L. 2006, c. 96 

 (if applicable) 

 

When the Professional has performed in accordance with the provisions of the contract, and the invoice 

(bill) including a properly prepared, dated and signed voucher for the work has been approved and 

certified by the Monmouth County Board of Recreation Commissioners and the Monmouth County 

Board of Chosen Freeholders, the board shall pay the amount due to the contractor for each payment 

not more than 30 days after the date received.  The invoice shall be deemed approved and certified 20 

days after the board receives it unless the board, before the 20 day period, informs the contractor in a 

written statement of the amount withheld and the amount to be paid, the reason for withholding the 

payment and how the deficiency can be cured. 

 

Approved (bills) with a properly prepared, dated and signed voucher will be approved for payment by 

the Board of Recreation Commissioners at the first public meeting after the 20
th
 day.  After the board 

approves payment of invoices (bills) with properly prepared, dated and signed voucher, invoices will 

be forwarded to the Board of Chosen Freeholders for their approval.  All payments will be released in 

accordance with the attached payment schedule and will be mailed unless other arrangements have 

been made with our Accounts Payable Department. 

 

In the event that Alternate Dispute Resolution is needed, mediation is the method that shall be used. 

 

2.11. Ownership of Material 

 

The owner shall retain all of its rights and interest in any and all documents and property both hard 

copy and digital furnished by the owner to the vendor for the purpose of assisting the vendor in the 

performance of this contract.  All such items shall be returned immediately to the owner at the 

expiration or termination of the contract or completion of any related services, pursuant thereto, 

whichever comes first.  None of the documents and/or property shall, without the written consent of 

the owner, be disclosed to others or used by the owner or permitted by the owner to be used by their 

parties at any time except in the performance of the resulting contract.  Ownership of all data, materials 

and documentation originated and prepared for the owner pursuant to this contract shall belong 

exclusively to the owner.  All data, reports, computerized information, programs and materials related 

to this project shall be delivered to and become the property of the owner upon completion of the 

project.  The vendor shall not have the right to use, sell, or disclose the total of the interim or final 

work products, or make available to third parties, without the prior written consent of the owner.  All 

information supplied to the owner may be required to be supplied on CD-ROM media compatible with 

the ownerôs computer operating system, windows based, Microsoft Office Suite 2000 or MacIntosh 

System 10. 
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3. Specifications       (PS#61-15) 
                       (Revised 9/13/12) 

 

PRELIMINARY ASSESSMENT/SITE INVESTIGATION (PASI)  

 

 

Block 122, Lots 5-7; Block 124, Lot 2; Block 127, Lot 20; Block 137, Lots 9 & 10; Block 138, 

Lots 5 ï 9; Block 142, Lot 4; Block 144, Lots 3 ï 5; Block 147, Lot 6; Block 148, Lot 4 and Block 

150, Lots 1 & 2, Township of Aberdeen, + 68.27 Acres, Owner: Township of Aberdeen, Vacant 

Property, Project: Additions to Freneau Woods Park. 

 

1. The ñPreliminary Assessment/Site Investigationò must conform with the N.J. Department of 
Environmental Protection Technical Requirements For Site Remediation, Subchapter 3, 

N.J.A.C. 7:26E-3.1 through and including 7:26-3.13.  These specifications should be 

downloaded from the ñTechnical Guidance Documentsò at 

http://www.state.nj.us/dep/greenacres, then into Site Index, then into Preliminary 

Assessments to obtain the Green Acres Program specifications. 

  

 NOTE:  WILL PROVIDE DEED S, TITLE , SURVEYS AND LEGAL DE SCRIPTIONS 

 FOR ADJOINING PROPERTIES IN COUNTY OF MO NMOUTH OWNERSHIP.  

 

2. The Preliminary Assessment Report (PAR) shall include photographs of all Areas of Concern 

(AOC) discovered during the Preliminary Assessment/Site Investigation and show each on a 

map. 

 

3. Identification and mapped location of any underground storage tanks (USTôs) and/or 

aboveground storage tanks (ASTôs) based on visual evidence.  If visual or other evidence 

indicates the known or suspected presence of underground or aboveground storage tanks, the 

contractor will conduct four (4) soil borings and obtain four (4) soil samples for laboratory 

analysis that conform to the N.J. Department of Environmental Protection Technical 

Requirements for Site Remediation, and include the findings in the Preliminary Assessment 

Report (PAR). 

 

Contractor shall collect soil samples as per required collection methods according to 

Technical Requirements, N.J.A.C. 7:26E-3.4 Site Investigation of Soil, and shall have soil 

samples tested for contaminants as listed on proposal page, Item #2, and shall conduct 

laboratory analysis using appropriate analytical methods. 

 

Contractor is to use ground penetrating radar to determine exact location of any UST, and a 

geoprobe for collecting soil samples. 

 

Contractor is to conduct all aspects of investigation according to N.J.A.C. 7:26E.  If initial 

soil samples are found to have concentrations of any contaminants exceeding any soil 

remediation standard, then a recommendation to conduct a Remedial Investigation of Soil 

pursuant to N.J.A.C. 7:26E-4.2, shall be submitted by Contractor for possible Phase II 

Investigation, for which consultant hiring will be considered under a Contract Amendment. 

 

4. Identification of any dumped material, whether solid waste (i.e. sofa, mattress, etc.) or 

hazardous materials (i.e. visual identification and listing of potential asbestos-containing 

http://www.state.nj.us/dep/greenacres
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material and obvious asbestos such as boiler insulation and pipe wrap, unidentified drums, 

motor oil, pesticides, herbicides and the like). 

 

5. Identification of water supply system(s). Include source, i.e. municipal/public community 

water supply and/or well water supply.  If wells are identified, obtain the following 

information: type of well (i.e. domestic, industrial, public non-community, irrigation, 

observation, monitoring), well location, installation date, permit number, well driller and 

license number, well depth, static level, pump level, screen type, pump type, well casing size 

and any other pertinent data.  Contractor will conduct well record(s) search through the 

NJDEP, Bureau of Water Allocation, and county/local health departments.  Available 

information shall be detailed within the PAR. 

 

6. Identification of sewage disposal system including type of system; i.e. sanitary sewers, septic 

system.  If property is serviced by a septic system, indicate systemôs location on property 

(description and map sketch), system size and any other pertinent data available.  Contractor 

shall conduct file search at municipal building department/construction department offices 

and county/local health departments for verification of septic systems.  Available information 

shall be detailed within the PAR. 

 

7. A cover letter stating the findings and clearly describing the condition of the property and 

detailing the Areas of Concern (AOC), such as the presence of any hazardous or solid wastes 

and recommendations for further investigation or clean-up. 

 

8. Identification and mapped location of any AST/USTôs, potable and non-potable wells, septic 

systems, construction debris, abandoned vehicles, farm equipment, tires, household 

appliances, farm dumps, bottle dumps, etc. 

 

9. Map of the property showing the locations of all Areas of Concern (AOC) discovered during 

the Preliminary Assessment/Site Investigation shall be included in the PAR.  Location of 

AOCôs shall be established using New Jersey State Plane Coordinate System (NJSPCS), 

North American Datum 1983, (NAD 83), with northing and easting coordinates to be within ± 

1 meter accuracy, and shown on required map.  Coordinates of each AOC shall also be 

included in the PAR. 

 

10. Three (3) print copies of the report shall be delivered to the Monmouth County Park 

System, and one (1) CD ROM with report in both .pdf and MS Word doc. formats. 

   If this box is checked, this is a Green Acres Program project and four (4) copies of the   

                   report  shall be delivered.   

 

11. Preliminary Assessment/Site Investigation to be completed and Preliminary Assessment 

Report (PAR) to be delivered within thirty (30) days of issuance of a Purchase Order by the 

Monmouth County Park System. 

 

12. Award of contract shall be based on the lowest price submitted for providing Preliminary 

Assessment/Site Investigation (PASI) services, and other considerations.  The lowest prices 

submitted for Follow-Up Investigative Services-Site Inspection (SI) Unit Rates will also be 

considered in the award of contract. 
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