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NOTICE OF RFP
Exempt Services

The Monmouth County Park System is soliciting proposals through a Fair and Open process in
accordance with the N.J.S.A. 19:44A-20.4 et seq.

Sealed RFP responses will be received by the Purchasing Agent on Wednesday, November 20,
2013 at 10:00 AM at the Park System Purchasing Department located at the Monmouth County
Park System Headquarters, 805 Newman Springs Road, Lincroft, NJ 07738 at which time and
place responses will be opened for:

ARCHITECTURAL SERVICES FOR DESIGN DEVELOPMENT
FOR THE CLUBHOUSE AT HOMINY HILL GOLF COURSE
(PS #57-13)

Specifications and instructions may be obtained at the Purchasing Office or on the Monmouth
County Park System website, www.monmouthcountyparks.com.

Respondents shall comply with the requirements of Affirmative Action P.L. 1975 Cl127
(N.J.S.A. 17:27 et seq). Statement of Ownership (N.J.S.A. 52:25 — 24.2) is required with your
proposal. A copy of your New Jersey Business Registration is preferred with the proposal but
mandatory prior to award of contract.

Stephanie Weise, QPA
Purchasing Agent
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1. Introduction
(PS #57-13)
The Monmouth County Park System invites you to submit a proposal for Architectural Services
for Design Development for the Clubhouse at Hominy Hill Golf Course.

2. Administrative Conditions and Requirements

The following items express the administrative conditions and requirements of this RFP. Together
with the other RFP sections, they will apply to the RFP process, the subsequent contract, and project
production. Any proposed change, modification, or exception to these conditions and requirements
may be the basis for the Monmouth County Park System, hereinafter referred to as owners, to
determine the proposal as non-responsive to the RFP and will be a factor in the determination of an
award of a contract. The contents of the proposal of the successful Respondent, as accepted by the
owner, will become part of any contract awarded as a result of this RFP.

2.1. Proposal Submission Information
Proposals must be accompanied by the completed *"Proposal Checklist,” and must be enclosed in
a sealed envelope, bearing the project name and the name of address of the respondent on the
outside.

Submission (On or Before) Date and Time:

Wednesday, November 20, 2013 at 10:00 AM

Number of Original Proposals to be submitted: Two (2) Original Copies
*Please Note: Fax copies will not be accepted.

Submission Office:

Stephanie Weise, Purchasing Agent
Monmouth County Park System Headquarters
805 Newman Springs Road

Lincroft, NJ 07738

(732) 842-4000 Ext. 4330

(732) 842-4162

Clearly mark the submittal package with the title of this RFP and the responding firm, addressed to the
Purchasing Agent.

Only those RFP responses received prior to or on the submission date will be considered. Responses
delivered before the submission date and time specified above may be withdrawn upon written
application of the respondent who shall be required to produce evidence showing that the individual is
or represents the principal or principals involved in the proposal. After the submission date and time
specified above, responses must remain firm for a period of sixty (60) days.
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2.2. Using Department Information
Please direct all questions in writing, by mail, e-mail, or fax:

Monmouth County Park System

Acquisition & Design Department

805 Newman Springs Road

Lincroft, NJ 07738

Attention: Gloria Cohen

732-842-4000, Ext. 4294

732-842-3640 (Fax)

E-mail: Gloria.Cohen@monmouthcountyparks.com

2.3. Statutory and Other Requirements
2.3.1. Compliance with Laws

Any contract entered into between the vendor and the owner must be in accordance with and subject to
compliance by both parties with the New Jersey Local Public Contract Law. The vendor must agree to
comply with the non-discrimination provisions and all other laws and regulations applicable to the
performance of services there under. The vendor shall sign and acknowledge such forms and
certificates as may be required by this section.

2.3.2. Mandatory Affirmative Action Compliance

No firm may be issued a contract unless it complies with the Affirmative Action requirements of
P.L. 1975, C. 127 as identified in the document attached.

2.3.3. Americans with Disabilities Act of 1990

Discrimination on the basis of disability in contracting for the delivery of services is prohibited.
Vendors are required to read Americans with Disabilities language that is part of the documents
attached hereto and agree that the provisions of Title II of the Act are made part of the contract. The
vendor is obligated to comply with the Act and hold the owner harmless.

2.3.4. Statement of Ownership

No corporation or partnership shall be awarded any contract for the performance of any work or the
furnishing of any goods, unless, with receipt of the proposal of said corporation or partnership, there is
submitted a statement setting forth the names and addresses of all stockholders who own ten (10)
percent or greater interest therein. The vendor shall complete and submit the form of statement that is
included in this RFP.
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2.3.5. N.J. Business Registration Certificate

N.J.S.A. 52:32-44 imposes the following requirements on contractors and all subcontractors that
knowingly provide goods or perform services for a contractor fulfilling this contract:

NEW JERSEY BUSINESS REGISTRATION REQUIREMENTS
NON-CONSTRUCTION

All New Jersey and out of state business organizations must obtain a Business Registration Certificate (BRC)
from the Department of Treasury, Division of Revenue, prior to conducting business in the State of New Jersey.
Proof of valid business registration with the Division of Revenue, Department of Treasury, State of New Jersey,
must be submitted. No contract will be awarded without proof of business registration with the Division of
Revenue. The contract will contain provisions in compliance with N.J.S.A. 52:32-44, as amended, outlined
below.

The contractor shall provide written notice to its subcontractors and suppliers of the responsibility to submit
proof of business registration to the contractor.

Before final payment of the contract is made by the contracting agency, the contractor shall submit an accurate
list and proof of business registration of each subcontractor or supplier used in the fulfillment of the contract, or
shall attest that no subcontractors were used.

For the term of the contract, the contractor and each of its affiliates and each subcontractor and each of its
affiliates (N.J.S.A 52:32-44 (g) (3)) shall collect and remit to the Director, New Jersey Division of Taxation, the
use tax due pursuant to the “Sales and Use Tax Act” (N.J.S.A. 54:32 B-1, et seq.) on all sales of tangible
personal property delivered into this state.

A business organization that fails to provide a copy of a registration as required pursuant to section 1 of P.L.
2001, c.134 (N.J.S.A. 52:32-44 et seq.) or subsection e. or f. of section 92 of P.L. 1977, c.110 (N.J.S.A. 5:12-
92), or that provides false business registration information under the requirements of either of those sections,
shall be liable for a penalty of $25.00 for each day of violation, not to exceed $50,000.00 for each business
registration copy not properly provided under a contract with a contracting agency.

Sample Business Registration Certificates are attached. Certain other forms, such as a Certificate of Authority
to collect Sales and Use Taxes or a Certificate of Employee Information Report Approval, are not proof of
business registration.

Any questions in this regard can be directed to the Division of Revenue at (609) 292-9292. Form NJ-REG can
be filed online at: http://www.state.nj.us/treasury/revenue/gettingregistered.shtml
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THESE ARE SAMPLES OF THE ONLY ACCEPTABLE
N.J. BUSINESS REGISTRATION CERTIFICATES:

STATE OF NEW JERSEY
BUSINESS REGISTRATION CERTIFICATE

Taxpayer Marme:
Trade Maime:
Address:

Certifieate Numbog
Effective Date:

Date of Issnance:

var (e Use Only:

i el CTRTAT T TR FTLT FI VI

FTATE OF HEW JERSEY

A iy i v r
S £
BUSINESE REGIETHATION CERTIFICATE BEFRTMENT CF TREASURTE £
i %M §F REVERUE I
PO 5K 207 H
TRENTOH, M .. SABaRbz5e
SRR S

TAXPAYER NAME: TRADE NAME: E
ADDRESS: SEQUEMNCE NLMSER: E-
EFFECTIVE DATE: I38UANCE OATE:
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2.3.6. Non-Collusion Affidavit

The Non-Collusion Affidavit, which is part of this RFP, shall be properly executed and submitted with
the RFP response.

2.3.7. Insurance

For the duration of this agreement, the vendor will procure and maintain insurance, at the vendor’s
expense, provided by insurance companies authorized to do business in the State of New Jersey,
covering all services performed under this Agreement by the Professional or the Professionals
subcontractors, as follows:

(a) General Liability and Property Damage Insurance: The Professional shall maintain
General Liability and Property Damage Insurance, in an amount of not less than
$1,000,000.00 combined single limit, covering the Professional and the
Professional’s subcontractors. The policy shall insure against claims for bodily
injury, including accidental death, as well as claims for property damage which may
arise from the services rendered under this Agreement, whether performed directly
by the Professional or by the Professional’s subcontractor or by anyone directly or
indirectly employed by either.

(b) Business/Personal Automobile Coverage: The Professional shall maintain
Comprehensive Automobile Liability Insurance, in an amount of not less than
$1,000,000.00 combined single limit, covering all vehicles used by the Professional
in furtherance of this contract, prior to commencement of work under this
Agreement.

(©) (For Professional Services Contract only) Professional Liability (Errors &
Omissions) Insurance: The Professional shall maintain Professional Liability
Insurance in an amount of not less than $1,000,000.00 combined single limit
covering the Professional and the Professional’s sub-contractor.

(d) Workers” Compensation Insurance: The Professional shall maintain Workers’
Compensation Insurance in accordance with the Laws of the State of New Jersey.

(e) Prior to award the lowest responsible bidder will provide the Park System with
a copy of their Certificate of Liability Insurance in the amounts stated in the
specifications. Bidder must supply the Certificate of Liability Insurance within
five days of notification by the Agency. Failure to provide such Certificate
within this time period will be grounds for rejection of bid. The certificate for
Public Liability/Property Damage and Business/Personal Automobile coverage
must name the County of Monmouth, Monmouth County Board of Recreation
Commissioners, and their _respective officers, servants and agents as additional
insured on all policies except the Worker’s Compensation policy.
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2.3.8. Indemnification

The vendor hereby agrees to indemnify and hold harmless the Board of Recreation Commissioners and
the County of Monmouth, their agents, servants, and employees from and against all loss, damage,
claims, actions, liability and expense, in connection with the loss of life, bodily injury, and/or property
damage, if occasioned in whole or in part by any negligent act or omission of the professional or the
professional's agent's, servants, employees, and subcontractors limited to services performed under the
terms and conditions of this contract. This obligation shall include the provision of a defense for the
County of Monmouth and the Board at all stages of the claims or judicial process.

2.3.9. Alternate Dispute Resolution

Non-Binding Mediation: If a dispute between the County and the Contractor arises during the course
of the contract, the parties will participate, in good faith, in non-binding mediation.

Either party may demand such mediation by written notice of the other party. The written notice shall
contain at least (a) a brief statement of the nature of the dispute, and (b) the name, address and phone
number of that party’s designated representative for the purposes of mediation. The other party shall
designate its representative for mediation in writing no later than five business days after receipt of the
demand for mediation. The respective designees shall thereupon, and promptly, with due regard for
the need for timely action, choose a mediator. If the parties cannot agree on a mediator, or if they
prefer, they shall choose a reputable mediation firm. Any mediation firm so chosen shall present a list
of at least five proposed mediators to the parties and shall provide the parties with a summary of each
person's qualifications to serve as the mediator. Each party shall rank the proposed mediators in order
of preference.

The fifth person on each list will be excluded from further consideration. The chosen mediator shall be
the person who is the combined highest-ranking mediator on both preference lists excluding the fifth
person on each list. In the event of a tie, the mediator shall be chosen by lot. The parties will not be
bound by the Rules of Evidence in presenting the positions before the mediator.

The mediation shall be conducted in such reasonable and efficient manner as may be agreed between
the parties and the mediator or, the lack of such an agreement, as may be determined by the mediator.

Each party will bear its own costs of participation in mediation and they will divide the costs of the
mediations equally.

If, after a good faith effort to resolve the dispute through mediation, the dispute is not resolved, either
party may terminate the mediation by written notice to the mediator and to the other part, whereupon
either party may submit the dispute to the Superior Court of New Jersey, Monmouth County, for
adjudication, which Court shall have exclusive original jurisdiction over the dispute.
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2.4. Addenda

All  addenda will be posted on the Monmouth County Park System website
(www.monmouthcountyparks.com). It is the responsibility of the vendor to check the website prior to
submission of proposal.

2.5. Multiple Proposals Not Accepted

More than one proposal from an individual, a firm or partnership, a corporation or association under
the same or different names shall not be considered.

2.6. Failure to Enter Contract

Should the vendor, to whom the contract is awarded, fail to enter into a contract within ten (10) days,
Sundays and holidays excepted, the owner may then, at its option, accept the proposal of another
vendor.

2.7. Commencement of Work

The vendor agrees to commence work after receipt of a Purchase Order and upon notice from the using
department to proceed.

2.8. Termination of Contract

If, through any cause, the vendor shall fail to fulfill in a timely and proper manner obligations under
the Contract if the vendor violates any requirements of the Contract, the owner shall thereupon have
the right to terminate the Contract by giving written notice to the vendor of such termination at least 30
days prior to the proposed effective date of the termination. Such termination shall relieve the owner
of any obligation for the balances to the vendor any sum or sums set forth in the Contract.

The vendor agrees to indemnify and hold the owner harmless from any liability to
subcontractors/suppliers concerning payment for work performed or goods supplied arising out of the
lawful termination of the Contract by the owner under this provision. In case of default by the vendor,
the owner may procure the articles or services from other sources and hold the vendor responsible for
any excess cost occasioned thereby.

2.9. Notice of Award

The successful vendor will be notified of the award of contract upon a favorable decision by the
governing body. The Purchasing Agent will then send a Purchase Order and Voucher to the vendor.

Architectural Services for Design Development for the Clubhouse at HHGC
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2.10. Prompt Payment of Construction Contracts P.L. 2006, c. 96
(if applicable)

When the Professional has performed in accordance with the provisions of the contract, and the invoice
(bill) including a properly prepared, dated and signed voucher for the work has been approved and
certified by the Monmouth County Board of Recreation Commissioners and the Monmouth County
Board of Chosen Freeholders, the board shall pay the amount due to the contractor for each payment
not more than 30 days after the date received. The invoice shall be deemed approved and certified 20
days after the board receives it unless the board, before the 20 day period, informs the contractor in a
written statement of the amount withheld and the amount to be paid, the reason for withholding the
payment and how the deficiency can be cured.

Approved (bills) with a properly prepared, dated and signed voucher will be approved for payment by
the Board of Recreation Commissioners at the first public meeting after the 20" day. After the board
approves payment of invoices (bills) with properly prepared, dated and signed voucher, invoices will
be forwarded to the Board of Chosen Freeholders for their approval. All payments will be released in
accordance with the attached payment schedule and will be mailed unless other arrangements have
been made with our Accounts Payable Department.

In the event that Alternate Dispute Resolution is needed, mediation is the method that shall be used.
2.11. Ownership of Material

The owner shall retain all of its rights and interest in any and all documents and property both hard
copy and digital furnished by the owner to the vendor for the purpose of assisting the vendor in the
performance of this contract. All such items shall be returned immediately to the owner at the
expiration or termination of the contract or completion of any related services, pursuant thereto,
whichever comes first. None of the documents and/or property shall, without the written consent of
the owner, be disclosed to others or used by the owner or permitted by the owner to be used by their
parties at any time except in the performance of the resulting contract. Ownership of all data, materials
and documentation originated and prepared for the owner pursuant to this contract shall belong
exclusively to the owner. All data, reports, computerized information, programs and materials related
to this project shall be delivered to and become the property of the owner upon completion of the
project. The vendor shall not have the right to use, sell, or disclose the total of the interim or final
work products, or make available to third parties, without the prior written consent of the owner. All
information supplied to the owner may be required to be supplied on CD-ROM media compatible with
the owner’s computer operating system, windows based, Microsoft Office Suite 2000 or MacIntosh
System 10.

Architectural Services for Design Development for the Clubhouse at HHGC
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3. Specifications

3.1 Project Background

3.2

After World War II, Colts Neck resident and shipping magnate Henry Mercer built an 18-hole
golf course on his farm property to entertain his international business associates who were not
welcomed at the other private golf clubs to which he belonged.

Mercer built Hominy Hill Golf Course on the site of a former dairy farm. The course, designed
by renowned golf course architect, Robert Trent Jones, was built in the mid-1960s and acquired
by the Monmouth County Park System in 1977. The 72 par, champion, 7049 yard course has
often been rated as a #1 public course in New Jersey.

Hominy Hill Clubhouse, sits on a high point at the center of the golf course. Approximately
5,255 square feet, the building is believed to have been converted from two dairy barns. The
architect was Derick B. Kipp of Montclair, NJ, a well known 1960s architect. With the
exception of some interior partitions, the features of Mr. Kipp’s design remain intact.

The building, although well maintained by the Park System, does not fulfill its potential for
public use. In august 2008, the report “Conditions Assessment and Recommendations for the
Hominy Hill Clubhouse” was prepared by LAN Associates. The conditions report identifies
numerous deficiencies and makes recommendations to both improve the conditions and bring the
building into current code compliance.

In addition to not meeting current accessibility codes, the existing MEP systems, in place since
the 1960s, are in need of a complete overhaul. It is likely a fire suppression system, ie. sprinklers
and their associated support equipment, including a supply connection to the nearby water pond
or well, will be necessitated by the reconstruction. Window replacement, insulation upgrades
and other energy conservation elements are to be incorporated. In addition to addressing and
remedying the deficiencies outlined in the report, it was decided to make programmatic changes
to the building to fully utilize its existence.

The LAN conditions report is available in .pdf format and is posted along with this RFP on the
MCPS website. General information about Monmouth County Park System and Hominy Hill
Golf Course may be found on the MCPS website, www.monmouthcountyparks.com.

The Golf Course has been determined by the State Historic Preservation Office (SHPO) to be
eligible for, but is not listed on, the National Register of Historic Places. Per Section 5:23-6.33
of the Rehabilitation Subcode, “Historic Buildings”, Historic Buildings shall include buildings
that have been issued a Determination of Eligibility by the Keeper of the National Register of
Historic Places. Therefore, the Clubhouse meets the exceptions outlined in that Section.

Scope of Services

The Park System requires the services of an Architect to provide Design Development for the
Reconstruction of the Clubhouse at Hominy Hill Golf Course (Bldg 1303). In order to move the
project forward into the Construction Document and Construction Phases, a number of initial
factors need to be analyzed and determined.

The Architect shall assemble a Project Design Team, consisting of Civil, Mechanical and
Structural Engineers, Kitchen Designer and any other required Professional. Construction
Documents, Bid Assistance and Construction Administration Services are NOT part of this RFP.

Architectural Services for Design Development for the Clubhouse at HHGC
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3.2.1 Design Development - Investigation

In addition to the LAN Report, a preliminary design reflecting the proposed programmatic uses
has been established for the reconstructed clubhouse (see Exhibit A). Numerous factors need to
be determined in order to move the project forward.

A. Design, Planning, Construction Phasing and Budgets

Due to the size and scope of the Project and current funding sources, it is anticipated that the
Reconstruction of the Hominy Hill Clubhouse will have to occur in phases. The scope of this
RFP includes Design Development for the entire Project. The Architect shall propose phasing
scenarios accompanied with associated construction cost estimates. A possible phase line is
indicated in Exhibit A.

B. Code Compliance

All proposed elements in the Conditions Report and preliminary design such as occupancy,
exiting, fire-safety, ADA, etc. shall be reviewed and adjusted as necessary for code compliance
with all applicable codes.

C. Accessibility

Bringing the building into compliance with current accessibility standards is a driving factor for
the reconstruction of the building. Attaining compliance will include providing access to the
second floor, aesthetically incorporating access to all entrances and existing interior level
changes, and providing access to and compliance with any new or existing features and public
elements.

D. Fire Suppression

It appears the reconstruction of the building will necessitate the provision of a Fire Suppression
System. The Architect shall explore with the Municipal Building Official other ways to mitigate
this requirement. If none are determined, Design Development of the fire suppression system
shall be completed. This work will include determining the source of water, location of
equipment and system design and constructability.

E. Utilities

Water

There is no public water available in the area. Potable water for the existing clubhouse is
from a nearby well. The irrigation pond is fed by another the well in the pumphouse. In
addition to determining the source of water for and designing the fire suppression system, the
Architect shall evaluate the existing building potable water supply system and design any
needed upgrades. Well records are available for review.

Septic

A septic system of unknown capacity currently services the clubhouse and adjacent
structures. The architect shall verify the size and location of this system and determine the
capacity and plausibility of its continued utilization.

Storm Water Management
Architect shall evaluate current storm water management and design any needed upgrades.

Fire-burglar Alarm and Communication
Architect shall evaluate current fire-burglar alarm and communication services and design
any needed upgrades.

F. Historic Elements
The design and materials utilized shall be sensitive to any historical elements of the building.
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3.3

3.4

3.2.2 Design Development — Design, Drawings and Submittals

A. Mechanical Systems

The aging mechanical systems have been altered and gerry-rigged over the years. Specifics are
enumerated in the LAN conditions report. New systems need to be designed and installed
incorporating the latest technology and energy conservation concepts and codes. Location of
new exterior equipment needs to be coordinated with and facilitate the proposed new visual
connection from the Pro-shop to the course. The design of the new systems shall be developed
to work in conjunction with the proposed new uses and phased construction. Consultant shall
provide Design Development drawings indicating all proposed equipment and locations, load
calculations, preliminary specifications, duct sizes, runs and venting. Submittals will be used as
basis for future Construction Drawings and Final Specifications. Cost estimate for system
construction shall be provided.

B. Kitchen Design

The Kitchen is to be designed as a catering type kitchen. Equipment to include; refrigerator,
freezer, double oven, oven/cooktop, coffee prep, food prep areas, storage areas, hand and food
washing areas and automatic dishwasher. Consultant shall provide Design Development kitchen
equipment plans, specifications and associated MEP drawings for the Kitchen construction. Cost
estimate to be prepared for Kitchen construction including equipment. See preliminary layout,
Exhibit A.

C. Design Development Submissions:

All drawings and specifications shall be submitted as a hard copy and electronically (ACAD and

Word compatible) to MCPS. Electronic plans and preliminary specifications shall serve as the

basis for future Construction Drawings.

a. Provide scaled plans, elevations, sections and other drawings for MCPS review and use.
Preliminary Structural and MEP system designs shall be incorporated.
1. Note: Plans and elevations for the existing building from the LAN report are available

electronically and may be used as a base. Critical dimensions must be field verified.

b. Provide construction phasing plans and preliminary cost estimates of each phase including all

building, site and utility work.

Project Schedule

Anticipated Contract Award: November, 2013
Commence Project: December, 2013

Complete all Contract Submissions: June 15,2014

Proposal Content

The proposal must be based on the scope of work outlined in this RFP and include all work that
would be necessary to achieve the project goals and schedules. The following must be included
in your proposal:

3.4.1. Statement of Qualifications and Experience
Written presentation of qualifications of the architectural firm, all proposed project personnel,
and any sub-consultants, to demonstrate that the firm meets the qualifications and experience
requirements for this project (see Proposal Evaluation). Include the following:
a. Listing and resumes of officers, directors, and/or partners of the firm, and the proposed
project manager.
b. List of any professionals and consultants not associated with the firm but who will
participate in the project, with their qualifications and contributions to the project.

Architectural Services for Design Development for the Clubhouse at HHGC
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3.5

c. Project list of recent projects with client references and contact information. Submit a
minimum of three (3) projects performed similar in size and scope to this project. At
least two (2) shall include the design of golf course facilities. Include owner name,
contact person, address, phone number, brief project description, and project value.

d. Information the firm feels is necessary to support the proposal.

3.4.2. Staffing and Work Plan
Written presentation of how the firm proposes to staff this project and the proposed work plan
for fulfilling the scheduling and work requirements of this RFP, including proposed
organizational chart with the names and titles of all personnel to be assigned to the project.
a. The Consultant's proposal shall include his own description of each above noted
submissions.

3.4.3. Itemized Fee Breakdown

In addition to the Fee Proposal Form Below, the respondent shall include a fully itemized chart
with phases of service, tasks, estimated hours and costs for all personnel, and fee to complete
each phase of the project. Include hourly rates for all project personnel. Hourly rates shall
remain in force for the duration of the contract and shall be used as the basis for any additional
authorized services in conjunction with this project. Your total not-to-exceed fee should include
all consultant and sub-consultant costs, insurance costs, transportation expenses, and all
reproduction, printing and computer costs.

Proposal Evaluation

The Park System reserves the right to reject consideration of any proposal if the proposal is
incomplete or does not include the information requested in this RFP. The Monmouth County
Park System will evaluate respondents’ proposals on the basis of the following:

3.5.1. Licensing
The respondent must be a licensed Architect in the State of New Jersey. All consultants shall be
licensed professionals.

3.5.2 Qualifications and Experience.

The architectural firm and sub-consultants must demonstrate that they have had successful
experience with projects of similar size, scope and programmatic content. The architectural firm
shall have successfully completed a minimum of three (3) projects similar in size and scope to
this project, two (2) of which shall include the design of golf course facilities. The firm must
also demonstrate its experience in Monmouth County procedures.

3.5.3 Staffing and Work Schedule.

The architectural firm and sub-consultants shall demonstrate the suitability of the staffing
proposal for the size, scope, budget, and Park System’s requirements for this project and that it
has the administrative resources and staff expertise to perform the required services of this RFP
within the required project schedule.

3.5.4 Completeness and Presentation of Proposal.
The Proposal shall clearly demonstrate the Submitter’s understanding of the scope of the work
and the project needs.

3.5.5 Fee Proposal

After a review of the proposals received from firms, the Park System will select a “short list” of
firms who meet the criteria above. Interviews may be required with the short-listed firms. The
Fee Proposal will be considered in the evaluation but final selection will not be made solely on

Architectural Services for Design Development for the Clubhouse at HHGC
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3.6

3.7

3.8

the basis of fees. Please note that the Fair and Open Process does not allow negotiation or
change to the proposed fee after the Proposal is submitted.

Inquiries and Site Access
For access to the project site, please contact MCPS Golf Course Staff in the Pro-shop located
adjacent to the Clubhouse.

For additional information regarding this RFP, please contact in writing:
Gloria Cohen, MCPS Architect

Acquisition & Design Department

732-842-4000 Ext. 4294

732-842-3640 (Fax)

E-mail: gcohen@monmouthcountyparks.com

Exhibits

Exhibit A - Proposed Design Plan. See below.

See Conditions Report Attachment 4 for extensive photos of Clubhouse.
See Conditions Report Attachment 5 for existing plans of Clubhouse.

Project Location Map

Hamiy Hill Zolf Conres
:I:"I:Iﬁ:h Ml
(T} 4429110
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Exhibit A - Proposed Design Plan for the Reconstruction of the Clubhouse at Hominy Hill Golf Course
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PROPOSAL FORMS CHECKLIST

(PS # 57-13)
Items submitted with bid

(Owner’s checkmarks) (Bidder’s INITIALS)
U A. FAILURE TO SUBMIT ANY OF THESE ITEMS WITH THE U

PROPOSAL IS MANDATORY CAUSE FOR REJECTION OF

THE PROPOSAL
X Respondent’s Proposal (two copies requested)
_X  Statement of Ownership
X Non-Collusion Affidavit

B. ITEMS PREFERRED WITH THE PROPOSAL, BUT

MANDATORY PRIOR TO AWARD OF CONTRACT
_X  Copy of Respondent’s N.J. Business Registration Certificate
_X  Copy of subcontractors N.J. Business Registration Certificate
_X  EEO/Affirmative Action Compliance Notice
_X  Reference/List of previous and/or active relevant work

THE UNDERSIGNED BIDDER HEREWITH SUBMITS THE ABOVE REQUIRED
DOCUMENTS:

PRINT OFFICIAL COMPANY NAME:

SIGNED BY:

PRINT NAME AND TITLE:

DATE:

THIS CHECKLIST SHOULD BE INITIALED AND SIGNED WHERE INDICATED AND
RETURNED WITH ALL DOCUMENTS

Architectural Services for Design Development for the Clubhouse at HHGC
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Proposal

RRFP # 13-46 Submitted by:
PS# 57-13 (Company Name)

PROVIDING ARCHITECTURAL SERVICES FOR DESIGN DEVELOPMENT FOR THE
CLUBHOUSE AT HOMINY HILL GOLF COURSE

TO THE MONMOUTH COUNTY PARK SYSTEM, LINCROFT, NEW JERSEY
TO THE MONMOUTH COUNTY BOARD OF RECREATION COMMISSIONERS

The undersigned hereby declares that he has carefully examined the advertisement, specifications, and form of
contract for furnishing the specified items and that -he will execute the contract according to the specifications,
terms, and conditions with respect to the following:

ITEM AMOUNT IN WORDS
Design Development - Investigation
Per spec section 3.2.1 $
Design Development - Design, Drawings and
Submittals. Per spec section 3.2.2 $
Bidding & Construction Administration
NOT A PART NA NA
Total Fee | $

TAX EXEMPT #69-0220842
VARIANCE IF ANY:

The undersigned is  a partnership ~ under the laws of the State of
a corporation  (please circle one)
an individual

having principle offices at:

MAILING ADDRESS:

PRINT NAME & TITLE:

FEDERAL ID # OR SOCIAL SECURITY #:

BUSINESS PHONE: FAX:

E-MAIL ADDRESS:

SIGNATURE: DATED:
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CONSULTANTS QUALIFICATION AND REFERENCES

The Bidder must supply a minimum of three references. References must be from jobs similar to this project.

References

1. Contact:

Company Name:

Address:

Phone Number:

Project:

Description of Work:

2. Contact:

Company Name:

Address:

Phone Number:

Project:

Description of Work:

3. Contact:

Company Name:

Address:

Phone Number:

Project:

Description of Work:

4. Contact:

Company Name:

Address:

Phone Number:

Project:

Description of Work:

Architectural Services for Design Development for the Clubhouse at HHGC
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STATEMENT OF OWNERSHIP
(N.J.S.A. 52:25-24.2)

The BIDDER is (check one):

[ Individual [ Partnership Opa Orpc Orrc OcrLrLp.

L] Corporation [ Joint Venture [ Other (specity):

I certify that:

L] No individual person or entity owns a 10% or greater interest in the Bidder.
OR
] The names and addresses of all persons and entities who own a 10% or greater interest in the Bidder

or any listed entities are as follows:

NAMES: ADDRESSES:

L] Check here if additional sheets are attached.

] Check here to certify that no person or entity, except for those already listed above or on any
attached sheets, owns a 10% or greater interest in the bidder or any listed entities.

NAME OF BIDDER:

SIGNED BY: X

PRINT NAME & TITLE:

DATE:

NOTE: If an entity owns a 10% or greater interest in the Bidder, list all owners of 10% or greater interest
for each such entity. Repeat the process of disclosure as necessary for each tier or level of ownership until
the name and address of each individual person who owns a 10% or greater interest in each listed entity has
been disclosed.
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NON-COLLUSION AFFIDAVIT

STATE OF )
) SS:

COUNTY OF

(type or print affiant's name)

of full age, being first duly sworn according to law on my oath depose and
say that [ am a lawful representative of

(type or print name of Bidder)

the Bidder making the Bid for the above cited project, and that I executed the said Bid with full
authority to do so; that said Bidder has not directly or indirectly entered into any agreement,
participated in any collusion, or otherwise taken any action in restraint of free, competitive bidding
in connection with the above cited project, and that all statements contained in said Bid and in this
affidavit are true and correct, and made with full knowledge that the Monmouth County Board of
Recreation Commissioners relies upon the truth of the statements contained in said Bid and in the
statements contained in this affidavit in awarding the Contract for the said Project.

I further warrant that no person or selling agency has been employed or retained to solicit or secure
such Contract upon an agreement or understanding for a commission, percentage, brokerage or
contingent fee, except bona fide employees or bona fide established commercial or selling agencies
maintained by the Bidder.

Sworn and Subscribed to

before me this day

of 20 /s/
/s/

(Title)
NOTARY PUBLIC OF

(state)

My commission expires
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EXHIBIT A

MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE
N.J.S.A. 10:5-31, et seq. N.J.S.A. (P.L. 1975, C. 127)
N.J.A.C. 17:27

GOODS, PROFESSIONAL SERVICES AND
GENERAL SERVICE CONTRACTS

During the performance of this contract, the contractor agrees as follows:

a. The contractor or subcontractor, where applicable, will not discriminate against
any employee or applicant for employment because of age, race, creed, color,
national origin, ancestry, marital status, affectional or sexual orientation, gender
identity or expression, disability, nationality or sex. Except with respect to
affectional or sexual orientation and gender identity or expression, the contractor
will ensure that equal employment opportunity is afforded to such applicants in
recruitment and employment, and that employees are treated during
employment, without regard to their age, race, creed, color, national origin,
ancestry, marital status, affectional or sexual orientation, gender identity or
expression, disability, nationality or sex. Such equal employment opportunity
shall include, but not be limited to the following: employment, upgrading,
demotion, or transfer; recruitment or recruitment advertising; layoff or termination;
rates of pay or other forms of compensation; and selection for training, including
apprenticeship. The contractor agrees to post in conspicuous places, available to
employees and applicants for employment, notices to be provided by the Public
Agency Compliance Officer setting forth provisions of this nondiscrimination

clause.

b. The contractor or subcontractor, where applicable will, in all solicitations or
advertisements for employees placed by or on behalf of the contractor, state that
all qualified applicants will receive consideration for employment without regard
to age, race, creed, color, national origin, ancestry, marital status, affectional or

sexual orientation, gender identity or expression, disability, nationality or sex.

C. The contractor or subcontractor will send to each labor union, with which it has a
collective bargaining agreement, a notice, to be provided by the agency
contracting officer, advising the labor union of the contractor's commitments
under this chapter and shall post copies of the notice in conspicuous places

available to employees and applicants for employment.

d. The contractor or subcontractor, where applicable, agrees to comply with any
regulations promulgated by the Treasurer pursuant to N.J.S.A. 10:5-31 et seq.,
as amended and supplemented from time to time and the Americans with

Disabilities Act.

e. The contractor or subcontractor agrees to make good faith efforts to meet

targeted county employment goals established in accordance
N.J.A.C. 17:27-5.2.
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The contractor or subcontractor agrees to inform in writing its appropriate
recruitment agencies including, but not limited to, employment agencies,
placement bureaus, colleges, universities, and labor unions, that it does not
discriminate on the basis of age, race, creed, color, national origin, ancestry,
marital status, affectional or sexual orientation, gender identity or expression,
disability, nationality or sex, and that it will discontinue the use of any recruitment
agency which engages in direct or indirect discriminatory practices.

The contractor or subcontractor agrees to revise any of its testing procedures, if
necessary, to assure that all personnel testing conforms with the principles of
job-related testing, as established by the statutes and court decisions of the State
of New Jersey and as established by applicable Federal law and applicable
Federal court decisions.

In conforming with the targeted employment goals, the contractor or
subcontractor agrees to review all procedures relating to transfer, upgrading,
downgrading and layoff to ensure that all such actions are taken without regard
to age, race, creed, color, national origin, ancestry, marital status, affectional or
sexual orientation, gender identity or expression, disability, nationality or sex,
consistent with the statutes and court decisions of the State of New Jersey, and
applicable Federal law and applicable Federal court decisions.

The contractor shall submit to the public agency, after notification of award but
prior to execution of a goods and services contract, one of the following three
documents:

Letter of Federal Affirmative Action Plan Approval

o Certificate of Employee Information Report
Employee Information Report Form AA302 (electronically provided by the
Division and distributed to the public agency through the Division’s website at
www.state.nj.us/treasury/contract_compliance)

The contractor and its subcontractors shall furnish such reports or other
documents to the Division of Public Contracts Equal Employment Opportunity
Compliance as may be requested by the office from time to time in order to carry
out the purposes of these regulations, and public agencies shall furnish such
information as may be requested by the Division of Public Contracts Equal
Employment Opportunity Compliance for conducting a compliance investigation
pursuant to Subchapter 10 of the Administrative Code at N.J.A.C. 17:27.
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EEO/AFFIRMATIVE ACTION COMPLIANCE NOTICE
N.J.S.A. 10:5-31 and N.J.A.C. 17:27
GOODS, PROFESSIONAL SERVICE AND GENERAL SERVICE CONTRACTS

All successful bidders are required to submit evidence of appropriate affirmative action compliance to the
County and Division of Public Contracts Equal Employment Opportunity Compliance. During a review,
Division representatives will review the County files to determine whether the affirmative action evidence
has been submitted by the vendor/contractor. Specifically, each vendor/contractor shall submit to the
Commission, prior to execution of the contract, one of the following documents:

Goods and General Service Vendors

1. Letter of Federal Approval indicating that the vendor is under an existing Federally approved or
sanctioned affirmative action program. A copy of the approval letter is to be provided by the vendor
to the Commission and the Division. This approval letter is valid for one year from the date of
issuance.

Do you have a federally-approved or sanctioned EEO/AA program? Yes O No O
If yes, please submit a photostatic copy of such approval.

2. A Certificate of Employee Information Report (hereafter “Certificate”), issued in accordance with
N.J.A.C. 17:27-1.1 et seq. The vendor must provide a copy of the Certificate to the Commission as
evidence of its compliance with the regulations. The Certificate represents the review and approval of
the vendor's Employee Information Report, Form AA-302 by the Division. The period of validity of the
Certificate is indicated on its face. Certificates must be renewed prior to their expiration date in order
to remain valid.

Do you have a State Certificate of Employee Information Report Approval? Yes O No O
If yes, please submit a photostatic copy of such approval.

3. The successful vendor shall complete an Initial Employee Report, Form AA-302 and submit it to the
Division with a $150.00 Fee and forward a copy of the Form to the Commission. Upon submission
and review by the Division, this report shall constitute evidence of compliance with the regulations.
Prior to execution of the contract, the EEO/AA evidence must be submitted.

The successful vendor may obtain the Affirmative Action Employee Information Report (AA302) on the
Division website www.state.nj.us/treasury/contract _compliance.

The successful vendor(s) must submit the AA302 Report to the Division of Public Contracts Equal
Employment Opportunity Compliance, with a copy to Public Agency.

The undersigned vendor certifies that he/she is aware of the commitment to comply with the requirements
of N.J.S.A. 10:5-31 and N.J.A.C. 17:27 and agrees to furnish the required forms of evidence.

The undersigned vendor further understands that his/her bid shall be rejected as non-responsive if said
contractor fails to comply with the requirements of N.J.S.A. 10:5-31 and N.J.A.C. 17:27.

COMPANY: SIGNATURE:
PRINT NAME: TITLE:
DATE:
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